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Welcome

Tena koutou katoa

On behalf of Elam School of Fine Arts, |
would like to welcome all new and continuing
candidates to the DocFA programme.

The DocFA is the highest research degree in

Fine Arts education internationally. It offers a
unique opportunity for creative practitioners to
undertake a programme of independent research
supported within a University environment. Elam
is the only art school in New Zealand to offer
such a programme. The increasing success of
the doctorate, since its introduction in 1996,

has been a major factor in Elam’s growing
reputation as a world class arts institution.

This handbook provides a comprehensive

set of guidelines and information to support
our doctoral candidates. It serves as a ready
reference on academic matters of enrolment,
supervision and examination, as well as a guide
to the phases of doctoral study and sources

of advice when planning your research. It is a
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practical user’s manual, so please take the time
to examine its contents and keep it for future use.

The School offers an excellent range of facilities
and resources to students. Additional services
are available from the Faculty, the Student
Learning Centre and particularly the Doctoral
Skills Programme. The handbook provides
details of these, together with information

on University policies, students” associations,
and how to access the many other support
structures available to you as an Elam student.

Doctoral study is a time of personal and
professional development, an exciting and
challenging period of your life. Elam offers a
great number of opportunities for candidates
to interact with each other and with staff in

a community of enquiry in which ideas are
exchanged, issues are debated, and vocational
advice is freely shared. If you have any
questions, please feel free to approach any of
our doctoral staff for advice and assistance.

We look forward to providing you with
the support you need to succeed in your
academic goals for the forthcoming year.
We hope that it will be a rewarding and
creative time for our doctoral students.

Nga mihi mahana, na

Professor Jonathan Mane-Wheoki
Head of Elam School of Fine Arts
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Welcome to NICAI

The National Institute of Creative Arts and
Industries (NICAI) is a respected centre of
learning and professional expertise in the
creative sector. NICAIl comprises the School
of Architecture and Planning, Elam School
of Fine Arts, the School of Music, the Dance
Studies Programme and the Centre for

New Zealand Art Research and Discovery
(CNZARD). The Faculty is home to nationally
and internationally recognised scholars, artists,
musicians and professional practitioners.

As a NICAI student you will have access to some
of New Zealand'’s finest resources, including
specialist libraries, dedicated study areas, studios
and practice rooms. Working alongside leading
thinkers and practitioners, your experience at
NICAI has the potential to inspire and hone
your own creative skills and academic pursuits.
We are proud that our students leave the
Faculty equipped with the theoretical, practical
and entrepreneurial knowledge necessary for

a successful future in the creative sector.



Using this Handbook

This handbook is a guide to the Doctor of Fine Arts offered by Elam School of Fine Arts. It is to be read
in conjunction with The University’s Doctoral Handbook. This is available from the Graduate Centre.

Please read these handbooks carefully and keep them available for easy reference.

Although every reasonable effort is made to ensure accuracy, the information in this
handbook is provided as a guide to School expectations and is subject to alteration.

The DocFA handbook does not replace The University of Auckland Calendar. All students
enrolling at The University of Auckland must consult its official document, the current Calendar
of The University of Auckland, to ensure that they are aware of and comply with all regulations,
requirements and policies. The Calendar is published annually and can be purchased from major
bookshops or ordered through The University of Auckland Bookshop. Copies of the Calendar are
available for perusal in the University libraries or online at www.calendar.auckland.ac.nz.

School Contact Details

Mailing Address Delivery Address
Elam School of Fine Arts Elam School of Fine Arts
National Institute of Creative Arts and Industries  National Institute of Creative Arts and Industries
The University of Auckland The University of Auckland
Private Bag 92019 Level 4, Building 431
Auckland Mail Centre 1142 20 Whitaker Place,
Auckland

Phone: +64 9 373 7599 ext 88000
Email: info-creative@auckland.ac.nz
Website: www.creative.auckland.ac.nz

Office Hours: 9am - 4pm
Security: ext 85000

Phone: +64 9 373 7599

Head of School: Prof Jonathan Mane-Wheoki ext 87386
Programme Leader, DocFA/Phd: Dr Ruth Watson ext 89958
School Office: ext 88000

School Manager: Kim Ellis ext 87903

School Administrator: Sock-Cheng Tang ext 88216

Public Programmes Manager: Sonya Korohina ext 86623

George Fraser Gallery: info-georgefraser@auckland.ac.nz
www.georgefraser.auckland.ac.nz
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Useful Contacts

National Institute of Creative Arts and Industries
Dr Nicholas Rowe

Associate Dean Postgraduate Studies, NICAI

Phone: +64 9 373 7599 ext 86357

Email: n.rowe@auckland.ac.nz

NICAI Student Centre

Mailing Address Delivery Address

NICAI Student Centre NICAI Student Centre

The University of Auckland The University of Auckland
Private Bag 92019 Level 2, Building 421

Auckland Mail Centre 1142 26 Symonds Street, Auckland City

Phone: +64 9 373 7067

Fax: +64 9 373 8786

Email: info-creative@auckland.ac.nz
www.creative.auckland.ac.nz

Office Hours: 9am - 5pm

School of Graduate Studies

Mailing Address Delivery Address

School of Graduate Studies Graduate Centre

The University of Auckland The University of Auckland
Private Bag 92019 East Wing, ClockTower
Auckland Mail Centre 1142 22 Princes Street, Auckland City

www.postgrad.auckland.ac.nz

Doctoral Advisers

Phone: +64 9 373 7599 ext 86899
Email: postgraduate@auckland.ac.nz

Student Learning Centre

Information Commons
Level 3, Room 332
2 Alfred Street, Auckland City

www.slc.auckland.ac.nz

Doctoral Programme Coordinator: Dr Susan Carter
Phone: +64 9 373 7599 ext 82422
Email: s.carter@auckland.ac.nz
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Doctor of Fine Arts (DocFA

1.0 Introduction

There are two separate courses of doctoral
study at Elam: the Doctor of Fine Arts (DocFA)
and the Doctor of Philosophy (PhD). This
handbook is for the DocFA and prospective
candidates for the PhD should refer to The
University of Auckland’s Doctoral Handbook.

Enquiries about the recently-approved Creative
Practice PhD (60,000 word thesis with additional
creative component) should be directed to either
the Programme Leader, Doctoral Studies or the
Associate Dean Postgraduate. Please note it is

also possible to do a PhD 100% by written thesis.

As a candidate for the Degree of Doctor of Fine
Arts and enrolled student of the University,

you are required to pursue an approved
programme of advanced study and research.

Please note that Elam does not offer extramural
study options except under exceptional
circumstances. The usual expectation is that a
candidate will be resident in the Auckland region
for the duration of the programme of study.

Students are usually expected to complete
a doctoral degree within three to four years
of full-time study, or its equivalent.

1.1 Doctor of Fine Arts (DocFA)

The Doctor of Fine Arts (DocFA) is a studio-
based research degree. It is awarded for

a formal and systematic exposition of a
coherent programme of advanced creative
work, supported by a written submission and
carried out over the period of registration for
the degree. The programme of work should,

in the opinion of the examiners and Board of
Graduate Studies, satisfy the following criteria:
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* to be original and substantial creative work

* to meet internationally recognised
standards for such work

and

* whose supporting documentation is an original
contribution to professional practice in the field
of fine art and demonstrates a knowledge of
the artistic practices and literature relevant
to the subject of the work and the ability to
exercise critical and analytical judgement of it.

The mode of examination will normally take
the form of an exhibition, performance or
publication with supporting documentation.

1.2 DocFA Thesis

Some prospective candidates may be confused
by academic terms used in relation to fine

arts practice. At Elam, we understand the
term ‘research’ to mean new and original
creative work in the field of fine arts,

not just the reading or experimentation

that may inform such creative work.

The ‘thesis’ is taken as being the exposition of
creative work and supporting documentation
referred to above. The format for exposition
of the creative work will normally be an
exhibition, performance or publication.

At Elam this supporting documentation is
sometimes called the written component. The
supporting documentation is not a thesis or
dissertation in itself, but is designed to aid the
examiners in assessment of the candidate’s
knowledge of the chosen area of research and
usually, what distinguishes the candidate’s work
from that of other artists in the same field.



For the supporting documentation, a maximum of
50,000 words is required to clearly demonstrate
that you understand the field in which you
operate and the contribution you are making to
that field through your artistic research. As stated
in the regulations, the supporting documentation
(written component) must be a “contribution to
the field of professional practice in Fine Arts”

(as distinct from other fields of enquiry).

As a prerequisite for graduating, the supporting
documentation will be deposited in the University
library and therefore available as a future
resource. It outlasts the final exhibition and

may become an important means by which
future researchers can come to know your work.
Therefore, like the artwork it accompanies,

it must be an excellent piece of work.

DocFA regulations are not prescriptive in

relation to methodologies for the supporting
documentation. All written submissions, however,
must demonstrate to examiners an understanding
and articulation of how your overall thesis
contributes to fine arts, as well as establishing
that you have mastery within that field and can
exercise critical and analytical judgment of it.

The supporting documentation should also
include visual and textual documentation of the
works made for the DocFA. Discuss with your
supervisor how to include the documentation
of works as part of your methodology. Refer

to ‘Regulations’ for additional information.

1.3 Eligibility for entry

Prospective candidates for the DocFA must
have completed a Master of Fine Arts with First
Class or Second Class (Division 1) Honours from
The University of Auckland, or have completed
an equivalent level of study and attainment
from this University or another university.

Admission to the degree is based on an
assessment of the applicant’s qualifications
and the demonstration of an ability to pursue
doctoral level research in the field of fine arts.
To aid in this assessment, a portfolio of work
is solicited by the School once qualifications
have been checked for eligibility.

The assessment is made by a panel of
senior academics known as the Doctoral
Advisery Committee. The committee meets
regularly throughout the year and makes
recommendations to the Head of School
on the viability of each candidacy.

1.4 Off-campus registration

Off-campus registration of doctoral candidates
studying at The University of Auckland is
exceptional and requires approval by the
Board of Graduate Studies (BoGS). Off-campus
registration is easier to obtain for written

PhD thesis candidates than for candidates
enrolled in a creative practice course such

as the DocFA. Usually, candidates would be
required to be resident in the greater Auckland
region for the duration of their candidacy.

Please discuss this matter with the Programme
Leader and read carefully the guidelines available
online via the Doctoral Guidelines website
before making an application for off-campus
registration. When reading these guidelines,
note that each Department has to support
the proposal and make a recommendation

to BoGS. Elam is very committed to on-

site work and face-to-face supervision and

will only make such a recommendation

under exceptional circumstances.
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2.0 Application process

2.1 Expression of interest in
DocFA programme

Online submission of EOI

Applications for entry to the DocFA must be
made online by completing an Expression
of Interest (EQI). The EOI submission can

be entered through the ‘How To Apply’
section of the postgraduate website:

www.postgrad.auckland.ac.nz

To complete the EOI you must provide a
statement of research intent. We strongly advise
that you contact the School to discuss your
Statement of Research Intent before submitting
your application. You may also be asked to
provide supporting materials at a later date.

Statement of Research Intent

The Statement of Research Intent needs to reflect
what you want to achieve with your work in broad
terms as well as demonstrating specific concerns
and addressing what should be your contribution
to the field of fine arts. The word count maximum
(excluding the bibliography) is 1,000 words.

These are the requested topics to be addressed
in the NICAI statement of research intent:

e title of research topic or research area

e a summary of current research
in your area of interest

aims and objectives of the research

(ie, what question(s) or problem is your
research seeking to answer? Why do you
think this project is worth doing?)

a description of the research design relevant
to your intended doctoral programme (ie, what
information is required? What major methods/
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procedures/theoretical paradigms will be used
to assemble and analyse the information?
What is your expected mode of delivery for
assessment (performance, exhibition etc)?)

¢ a select bibliography (no more than one page).

The bibliography should include artists’
projects, texts and other research material
that will be relevant to your own research. It is
recommended that you make the bibliography
specific to your project and avoid generalist
books or simply listing artists of relevance.

Preparing your Statement

of Research Intent

The Student Learning Centre (SLC) is able to help
you with your Statement of Research Intent even
if you are not yet an enrolled candidate. Before
approaching SLC, it would be best to contact the
Doctoral Programme Leader for initial feedback
on your research ideas and/or advice on how to
improve the first draft of your statement. Contact
details for the Student Learning Centre can be
found in Section 9.1. When contacting SLC you
should ask for contact with the doctoral advisers.
Explain that Elam School of Fine Arts has
recommended you approach SLC for assistance
(because you are not enrolled, they need to know
you have had contact with the department).

The Programme Leader for Doctoral Studies may
also recommend a potential supervisor who could
help you draft your Statement of Research Intent.

2.2 Supporting materials and
timing of application process

You should give yourself adequate time for
an application process that will include:

e preparing your Statement of Research Intent

* submitting the EOl application



* approval processes such as a meeting of
the Doctoral Advisery Committee. The
approval process includes endorsement from
the Head of School, NICAI Associate Dean
of Postgraduate Studies and the Board of
Graduate Studies (BoGS), all of whom may
ask for further information or clarification.

We therefore recommend that you begin your
application process several months before the
start date of your intended course of study.

After reviewing your online application, Elam
School of Fine Arts may ask you to resubmit the
EOI together with further supporting materials.
Some of these materials can be uploaded for
inclusion in the revised EOl. Some, such as
documentation of artworks, are to be sent

on request directly to the Programme Leader
for Doctoral Studies at Elam. Please do not
send material until it has been requested.

International Students should also contact
The University of Auckland's International

Office for additional information regarding
entry, language requirements and fees.

www.auckland.ac.nz/international

2.3 Finding a supervisor

All doctoral candidates are assigned a supervisor,
or supervisors, to guide them through the
research process and the presentation of the
thesis for examination. In some University
faculties, the search for a supervisor begins

at the application stage. Potential candidates
approach supervisors directly and begin their
application process in that manner. However,

at Elam we prefer you to first approach the
Programme Leader for Doctoral Studies to
discuss your research project and to obtain
advice for your Statement of Research Intent.
Only when enrolment and registration have

been approved does the Head of School consider

the appointment of supervisors. A primary
and a secondary supervisor is usual, but in
some cases co-supervision may be advised.
See Section 3.2 for more information on
supervisory arrangements and expectations.

2.4 Acceptance into the DocFA

Once all parts of your EOI proposal have been
received, it will be considered by the Doctoral
Advisery Committee. There is no specific date
for the receipt of applications; they are reviewed
by the committee when they are received. The
committee is comprised of senior academics
from Elam and representatives of the University.
The committee makes recommendations to the
Head of School for entry to the programme.

The committee can make one of four
recommendations in response to your application:

e entry into the programme based on
acceptance of your application

a request that some sections of the
application be reworked for resubmission
to the Programme Leader

a request that the application be
substantially reworked and resubmitted
to the Advisery Committee for further
reappraisal at a later date

* a rejection of your application.
You will be notified in writing of their decision.

In the case of re-writing sections of the
application, the panel may nominate a member
of academic staff to work with you or suggest
that you approach the Student Learning Centre.
These additional requirements give you an
opportunity to strengthen your application.

You will be informed in writing of the outcome
of the Doctoral Advisery Committee process. |If
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successful, your application will be submitted for
approval of registration by Faculty and the Board
of Graduate Studies. This may take some time.

In the meantime, you are encouraged to make
known any preferences you have for supervision,
with the understanding that final endorsement of
supervisors is given by the Head of School. When
the Board of Graduate Studies approves your EOI
proposal, the Graduate Centre then contacts you,
inviting you to formally register in the course.

After registration, the Graduate Centre will send
you a confirmation of your course details in the
Registration Summary. After this process, you
may make appointments with your supervisors.

Note: The Registration Summary from the
Graduate Centre is an extremely important
document. The summary of registration
includes information about your minimum
and maximum completion dates. Please
keep it safe for your future reference.

It is your responsibility to alert the School to
any errors in the Registration Summary, and to
ensure that your correct contact information is
showing on nDeva. nDeva is the University’s
main student administration website, to be
used for enrolment and other tasks, visible at:

https://ndeva.auckland.ac.nz/ndeva/

We also suggest you open and maintain
a file on nDeva for important documents
regarding your candidature.

Upon registration, you will be issued with
a University of Auckland email address.
You may put in place a redirection to other
emails from that address but it is the only
one the University will use to communicate
with you and it is your responsibility to
learn to use, maintain and monitor that
email facility as part of your candidature.
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3.0 During the DocFA

3.1 Financial assistance

For information about financial assistance
for postgraduate study, consult the Future
Postgraduates section of the NICAI website.

www.creative.auckland.ac.nz

The guidelines titled “Limits of Working and
Maintaining Full-time Status” are available
online under Policies and Guidelines

at: www.postgrad.auckland.ac.nz

University Policy stipulates how much work
can be undertaken in any given year while
maintaining full-time study status and this
is calculated as no more than 500 hours
per calendar year. For further information
about any of the financial assistance listed
below, contact the NICAI Student Centre.

Graduate teaching

There may be opportunities for postgraduate
students to work in NICAI as paid tutors,
teaching assistants or technicians with
undergraduate programmes. This can provide
valuable professional and teaching experience.

PReSS (Postgraduate Research

Student Support) accounts

A reimbursement-based PReSS (Postgraduate
Research Student Support) account will be
established in the Research Office for each
Doctor of Fine Arts candidate. The amount of
funding credited to a PReSS account in any

one calendar year will relate to the number of
months that the student is enrolled for that year.
A student must be enrolled in the University and
have paid fees in order to access PReSS funding.

No more than four years of equivalent
full-time funding shall be credited to



any account. The PReSS is also pro-rated
according to full-time and parttime status.

Students and their supervisors are required to
complete a Doctoral Annual Report on progress
at the end of each twelve-month period of
equivalent full-time study and this report must be
approved by the School, Faculty and BoGS before
funds will be credited to their PReSS account.

From 1January 2010, each doctoral
candidate must complete a financial
plan for the remainder of their degree to
accompany their first annual report.

Each subsequent annual allocation will be
conditional on the School of Graduate Studies
having received a satisfactory report for the
previous twelve-month period. Failure to lodge
such a report, or lodging a report that fails to be
approved will affect PReSS funding availability.

Funds will be carried over year-by-year, but will
not be allowed to go into deficit in any given year.

In your final year, accounts will largely close

at the time of initial submission of the thesis
for examination. Only conference expenses or
binding costs for the supporting documentation
after that date will be reimbursed. Accounts
will close three months after the final
submission of the hard-bound supporting
documentation; by this time all claims for
reimbursement should have been completed.

Note: Expenditure incurred after the final
submission date will not be reimbursed.

Accounts will be zeroed out at the end
of that year and the funds will revert
back to the University account.

These accounts should be managed
in the following way.

In order to make a claim, you need to obtain
original receipts for goods and services
purchased in order to claim reimbursement.
These receipts must include the GST number

of New Zealand-based goods and/or service
providers (and contact the NICAI Student Centre
for what is required of non-domestic providers).
Copies of any receipt will not be accepted.

Contact the NICAI Student Centre for
information on how to present these receipts
(there will be set times of year to deliver
them in groups). There is a cover sheet
available to use to list the expenditure.

You will need to seek sign-off for your
expenditure from your primary supervisor.
Sign-off is on that cover sheet.

The purpose of the PReSS account is to reimburse
costs for certain goods and services that have
enabled the student’s research, as outlined in
their approved research proposal. Only direct
research costs (eg, equipment user charges,
consumables including exhibition materials,
conferences, research related travel and
accommodation costs, photocopying, printing
and internet access costs that are not subsidised
by the Library) that cannot be covered by other
research grants can be covered by PReSS.

There is a cap of $1200 per annum for costs
related to attending conferences, including
travel, conference fees, accommodation, etc.

The following costs will NOT be covered by PReSS
accounts: studio rental (or other space related
costs), supervision, general office running costs,
binding, computer and printer access. Capital
items (eg, computers, printers, fax machines

and furniture) normally provided by the School
cannot be transferred to PReSS accounts.

More information about PReSS is available at:
www.postgrad.auckland.ac.nz

2010 Doctor of Fine Arts Handbook | 15



NICAI Conference and Creative

Event Fund

The NICAI Conference and Creative Event
Fund can provide support for doctoral students
to attend conferences or creative events, such
as exhibitions in which you have work. The
application process is competitive and requires
documentation in support of all proposals to
be supplied at time of application. For further
information contact the Doctoral Studies
Programme Leader or the NICAl intranet:
http://faculty.creative.auckland.ac.nz

NICAI Postgraduate allowances

Doctoral students may claim up to
$500 per annum pro-rata.

Students may claim direct costs only, based on
the supply of receipts attached to a cover sheet
supplied for this grant (contact the Programme
Leader for Doctoral Studies or NICAI Student
Centre for this). Claims must be supported by
full receipts or tax invoices. An Eftpos receipt is
insufficient. All dollar amounts are net of GST
where a compliant tax invoice is presented,
otherwise dollar amounts are GST inclusive.

NICAI Postgraduate Allowances may be

used to cover equipment user charges, office
consumables, photocopying, printing, binding
and internet access costs that are not subsidised
by the Library or Faculty, and inter-loan charges.
All costs claims must relate directly to academic
work associated with the specific NICAI
programme of study. Capital items cannot be
purchased in full or in part. The allocation cannot
be used to cover fines such as Library fines, to
employ people or to contract organisations.

NICAI Postgraduate Allowances reimbursements
will be made in two rounds in any given

year. Students seeking reimbursement must
supply a summary of statement of the claim

(a coversheet template is available from
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NICAI Student Centre), a full set of receipts/
tax invoices (originals only), and a deposit
slip stamped by your bank confirming your
bank account details to the NICAI Student
Centre by 18 December of each year.

Please note that allowances are now only
reimbursed once per year not twice.

No allowances can be carried over.

Scholarships

The University of Auckland

Doctoral scholarship

The University of Auckland Doctoral Scholarship
is open to DocFA candidates as well as PhD
candidates. It is designed to encourage and
support academically excellent domestic
students to undertake doctoral study.

Information about this scholarship is online at:
www.postgrad.auckland.ac.nz

Please note: Selection is currently based on
academic merit (measured by the grade point
average assessed over the applicant’s two
most recent years of equivalent full-time study),
the quality of research proposal, and support
from the School. This means you should apply
for entry to your intended course of study
before making your scholarship application.

Other scholarships

Currently, the DocFA is not eligible for
some of the schemes that offer fees waivers
for PhDs. However, there are many other
scholarships available and information
about deadlines and eligibility is available
at: www.scholarships.auckland.ac.nz

If you would like to know more about scholarships
for international students or other scholarships,



please either contact The University of Auckland
Scholarships Office directly or contact:

Colin Ting, Doctoral Scholarships Adviser,
Email: c.ting@auckland.ac.nz

Elam PBRF funds

Elam can provide support through Performance
Based Research Funding (PBRF Funds) where
criteria for allocation of these funds includes
provision for support of postgraduate students.

Contact the Programme Leader for
Doctoral Studies or School Manager
to enquire about this process.

External funding

Contact the Scholarships Office for information
on external funding and awards or refer to:
www.scholarships.auckland.ac.nz

You may also wish to visit the Funding Information
Service website for further options: www.fis.org.nz

3.2 Supervision

The University of Auckland Senate has
set the following guidelines for the
supervision of graduate students.

Supervisors’ obligations

As part of the general supervision of a
student’s progress, supervisors should:

(a) give guidance about the nature of the
research and the standard expected,
about the planning of the research
programme, about literature and sources,
attendance at taught classes, and about
requisite techniques (including arranging
for instruction where necessary);

G

maintain regular contact, for example through
tutorial and seminar meetings, in accordance

with the School policy and in the light of
discussion of arrangements with the student;

(c) be accessible to the student at
other appropriate times when he
or she may need advice;

(d) give advice on the necessary completion
dates of successive stages of the work
so that the whole may be submitted
within the scheduled time;

(e) request written work as appropriate,
and return that work with constructive
criticism and in reasonable time;

(f) arrange as appropriate and convenient
for the student to talk about his or her
work to staff or graduate seminars;

ensure that the student is made aware of

@

the inadequacy of progress or of standards
of work below that generally expected; and

(h) give the student a written appraisal of
the work achieved at regular intervals.

Students’ obligations

The responsibilities of the student include:

(a) responding to the arrangements
proposed and the advice and
instruction given by the supervisor

(b) discussing with the supervisor the
type of guidance and comment he or
she finds most helpful and agreeing
on a schedule of meetings

(c) taking the initiative in raising
problems and difficulties, however
elementary they may seem

(d) maintaining the progress of the work in
accordance with the stages agreed with
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the supervisor, including in particular
the presentation of artistic and written
material as required in sufficient time
to allow for comments and discussion
before proceeding to the next.

As the student, your compliance with the
programme regulations and the quality of
your work is ultimately your own responsibility.
The role of the supervisor is to assist you to
achieve the best result. Your cooperation is
essential. Accordingly, if you consider that
your work is not proceeding satisfactorily for
reasons outside your control, or if you consider
that you have not established an effective
working relationship with your Supervisor,
please discuss the matter promptly with the
Programme Leader, Doctoral Studies, Head of
Postgraduate Studies or the Head of School.

Supervisor interaction

At Elam, it is usual to have a Primary and a
Secondary supervisor, but there have been
exceptions. In the case of co-supervision, the
workload is shared more equally between both
supervisors. This can be discussed with the
Programme Leader at time of application.

Guidelines regarding postgraduate
supervision are available at:
www.auckland.ac.nz/currentstudents
and Academic Information

Doctoral meetings with your primary supervisor
should take place face to face, usually on a
monthly basis throughout the year. 12 such
meetings would be ideal but 11 is more usual.
Email contact is not an acceptable substitute
for meeting in person. The candidate is
expected to take responsibility for arranging
appointments for these meetings. If, for any
reason, you have to miss a scheduled meeting,
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please inform your supervisor as soon as
possible and rearrange the meeting.

With secondary supervisors, ten hours contact
each year is expected. This can comprise ten
meetings of one hour, or five of two hours. Again,
take responsibility for initiating these meetings
and discuss with your supervisor directly what
arrangements suit the progress of your work.

At least three of your meetings each year

should be held with both supervisors present.

It is good practice to draw up an agenda of
issues to be discussed at the next supervisory
meeting, and to send this to your supervisors
in advance. Your supervisor may wish to add
items to the agenda. You should make an
accurate written record of all matters discussed
at each meeting, then send your written
minutes to your supervisors for confirmation
and, if required, amendment. These minutes
are an important record of the expectations
related to your individual course of study.

For further information about supervision
policies and procedures, consult the Student
Learning Centre or see the University’s
Doctoral Handbook, pages 10-12.

Advisers

A doctoral adviser is an academic who has
specialist knowledge in an area of your research
and has agreed to provide you with advice

in that area. The adviser’s input is focused
solely on the content of your thesis, and

does not involve any discussion or evaluation

of the progression of your candidature.

Advisers are involved with your research
through their own goodwill. Their availability
will depend on their own workloads.



Resolving difficulties

Guidelines for Good Practice of Joint
Supervision are available on the
website at: www.auckland.ac.nz

Current students—Academic
Information — Doctoral Policies and
Guidelines: www.auckland.ac.nz

Policy for Resolution of Research
Problems—Postgraduate Research Students
is also available at the above location

3.3 Progression of DocFA

First year

You must develop, through consultation with
your supervisor and with reference to this guide,
a clear understanding of what is required of
you for the end of first year review and work

to those requirements. You are not expected

to have resolved all aspects of your project at
this point but should be well on the way to:

* finalising your research question;

* having a full outline of your supporting
documentation and begun work on it;

e producing work that can be considered
by any informed viewer (not only your
supervisors) to be advanced level of
study in the field of fine arts.

By the end of 12 months you should have
had multiple meetings with both supervisors
and be actively engaged in the Doctoral Skills
courses run by the Student Learning Centre.
This includes but is not limited to attending
the doctoral induction day (refer to Part Il

of this handbook for more information).

Ethics approval

Conducting interviews with people may be a
component of your research. This requires an
application to The University of Auckland Human
Participants Ethics Committee. In September
2009, the University changed its policy on this
process and now requires your Supervisor to
lodge the application. Please discuss this with
your Supervisor and the Programme Leader well
in advance of the interviewing and preferably

at the planning stage of your research.

First year review

DocFA candidates should present, either as
artworks or installations or by PowerPoint
(discuss which is best with your supervisors),
the following four components, the first
three representing the research project:

* a body of work representing a year’s
work at an advanced level in fine arts

a finalised statement of research intent to
reflect any changes in the direction of study

e an outline in written form of the direction
of the supporting documentation
(suggesting probable methodology, chapter
headings and indicative contents)

evidence of participation in the doctoral skills
course (including your compulsory attendance
at The University of Auckland induction day).

You may include a sample of writing from your
supporting documentation if you wish to do so.
Consult your supervisor/s about your decision.

Those present at the review should be: both
supervisors, the Programme Leader of the
DocFA Programme, and one other member of
the Doctoral Advisery Committee (or an external
moderator if no such committee member is
available —appointed by the Programme Leader).
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One purpose of the first year review is to

aid the primary supervisor in preparing the
first Annual report. As each Annual Report
contains the recommendation (or otherwise)
for the continuation of the candidature,

the review panel’s findings are crucial for
continuation. Evaluation of the progression of
the candidacy is made in line with the criteria
expressed in the regulations, which are:

* to be original and substantive creative work

* to meet internationally recognised
standards for such work

* and whose supporting documentation is
an original contribution to professional
practice in the field of fine arts and
demonstrates a knowledge of the artistic
practices and literature relevant to the
subject of the work and the ability to exercise
critical and analytical judgment of it.

Your progress will be assessed as to whether
what you have presented is on track to meet the
criteria above. Sometimes candidates will be
given extra time to achieve these aims. If extra
time is given a further review will take place,

and two reports go to the Graduate Centre (the
new Annual report completed by the Supervisor/
candidate and a Report from the Head of School).

In the case of any disagreement between
the panel members, the Dean of Graduate
Studies will take advice from the Head

of School and the NICAI Associate Dean
Postgraduate about the course of action to
be taken, including any recommendation
for the termination of registration.

Annual report

The University has set up an annual report
system to monitor progress of doctoral
candidates and you will be required to fill out
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the first report on your progress— 12 months
after you have started your study if you are
full-time or 24 months if you are part-time.

Your supervisor and Head of Department will
make one of the following recommendations:

a) to confirm your registration

b) to extend the period of provisional registration
for a further three to six months

c) to terminate the registration.

After your registration has been confirmed you
will be required to fill out an annual report on
every anniversary of your registration. This also
applies to part-time candidates. You and your
supervisor should fill out appropriate sections of
the report independently, and then you will need
to meet and fill out the joint part of the report
together. The annual report uses a checklist
approach to ensure good practice in your work
and in the relationship with your supervisor.

Itis also designed to signal any problems
arising from supervision or your research,
such as difficulties with getting access to the
necessary equipment or other resources.
Once completed, the annual report is to be
signed by yourself, your supervisor, Head

of Department and faculty Associate Dean
(Postgraduate). It is then sent by the faculty
office to the School of Graduate Studies.

The annual report that you and your primary
supervisor complete at the end of each year
is available online:

www.auckland.ac.nz/uoa/cs-doctoral-forms

Itis a good idea to look at the Annual
Report well in advance so that you
know what is expected of you.



Second and third years

This is the time in which the bulk of progress
is expected to take place and at your own
initiative. Isolation is an issue while working on
a long-term, self-directed project and regular
contact with your supervisors will assist with
motivation and to help you maintain focus. In
addition, you are encouraged to participate
in as many of the University’s activities as
you can. This could include attending other
departmental seminars, repeat Student
Learning Centre workshops as required, and
maintaining any cohort relationships with
other doctoral candidates that you have.

The challenge of being a self-directed
researcher is significant. You may feel tempted
to engage in non-doctoral activities such as
increasing income generating work. If such
distractions become an issue, please discuss
your options for either suspension or part-
time study with your primary supervisor.

Doctoral seminar series

NICAI hosts an annual doctoral seminar
series. All DocFA candidates are required to
participate every year after their first year
of study (first year candidates may opt to
give a seminar in relation to their work). Any
such presentation of your research should
discuss how it relates to your overall thesis,
as presented in your updated Statement of
Research Intent at the end of the first year.

In general, the seminar should not be either
a history of your artistic practice or simply a
show of new work, unless it is demonstrated

how the new work advances your overall thesis.

Students should discuss with their supervisors,
the best means of presenting research in

an appropriate seminar format. Giving a
seminar of ‘work in progress’ is good practice
for the oral part of the DocFA examination,

and an opportunity to receive feedback

from an informed and interested audience.
Articulating work to date enables a forum for
developing and enhancing your research.

DocFA exhibitions

It is expected that doctoral candidates will
create new works for public presentation
in the second and third years of equivalent
full-time study. These exhibitions can
either be a solo or a group show.

DocFA exhibitions must be held at venues that
comply with ‘quality assurance’ processes
expected by the University. These would usually
involve some kind of selection or curatorial
process; hired venues or self-selected sites are
not usually considered quality assured. Please
consult with your supervisor/s for guidance

on appropriate venues for exhibition.

Planning your final year

As you start your final year, you should move
towards creating new timelines and goals to
help you to complete your work for examination.
With your supervisor, you should note the
moment (or series of moments) in which it is
time to move strongly towards completion. Both
aspects of the thesis (artwork and supporting
documentation) should be well underway

and in the process of becoming finalised.

You should start planning the timing of your
‘application to be examined” as one of the
goals in the movement towards completion.

The Summary of Registration records your
minimum and maximum completion dates.
These are important in relation to the Doctoral
completion awards (see next section). Before the
minimum date you cannot apply to be examined
and after the maximum date, you will have to
apply for an extension of study. These dates are
usually one year apart, although this may alter
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through to suspension/s or part-time study. Please

note these dates carefully and discuss with your
supervisor/s a date within these times when you
think you will be ready to apply to be examined.

This is also a time to start thinking about

a submission date and begin discussions
with your supervisor about venues, such as
the George Fraser Gallery or other spaces
within Elam (such as the new Project Space).
You should be completing a first full draft of
your supporting documentation and consider
having an external person proofread your
work (this person should be vetted by your
supervisor or the Programme Leader).

Familiarise yourself with the regulations (as
described in the University Calendar and at
the end of Part | in this handbook) as they
concern examinations and will enable you
to be more aware of the criteria against
which your work will be assessed.

The Doctoral Skills course has many resources
for candidates in their final year. Contact

the Graduate Centre for more information
and refer to Part |1l of this handbook.

Doctoral Completion Awards

Offered by the University’s Scholarships Office,
these awards are available to all doctoral
candidates at The University of Auckland who
submit their thesis for examination within

48 months (or within an equivalent period

if enrolled parttime) from their date of first
registration. With the endorsement/approval
of their supervisor, candidates will receive
$2,000 immediately after the submission.

As it states in the Doc 9A (a declaration of
originality, containing dates of the examination
exhibition and more), to be eligible for a
Doctoral Completion Award the start date of
the examination exhibition must be within the
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four year timeframe. If the student meets the
eligibility criteria, the award will be paid either
following submission of the written component
with the Creative Work, or in the case of an
exhibition or performance, it will be paid
following submission of the written component
but no sooner than one month before the
start date of the exhibition or performance.

More than $2000 may be available for this
award. For full guidelines of the regulations
for the awards, refer to: www.auckland.ac.nz;
current students; cs-scholarships-and-awards

Surviving the pressure:
Suspensions and terminations

Any number of unexpected and unpredictable
events can occur that make completing your
thesis difficult, if not impossible. Some people
do not complete and for very appropriate
reasons. This is a very difficult decision

to make and guidance is important.

Your supervisors and Head of School can advise
and other recently graduated students often have
useful information and experience. The advisers
at the School of Graduate Studies are available

if you need further advice on procedural

matters and The University of Auckland
counselling services are excellent and free.

Phone: +64 9 373 7599 ext 86899

If you do decide to terminate your registration, it
can be done simply by completing Section 7 of the
Doc 6 form (Recommendation to Senate to Change
Doctoral Candidate’s Registration Status). The
form will need to be signed by the Head of School
and by the NICAI Associate Dean (Postgraduate).
It will be forwarded by the Associate Dean'’s

office to the School of Graduate Studies.

When a candidate requests termination it will
always be granted, but make sure that you have
explored all other avenues, such as suspension,



first. If your registration has been terminated
you will not normally be permitted to resume
in the same subject at a later date. In some
cases, you may be requested to meet with the
NICAI Associate Dean (Postgraduate) so that
they understand your reason for leaving.

3.4 Time Out

Taking time out from study

In order to maintain fulltime study status
you should be studying 40 hours per week
and work no more than 500 hours per
calendar year. If you find yourself unable
to continue with full-time study it may be
necessary to apply for a suspension.

Suspension

You must discuss any proposed suspension
with both of your supervisors before making
an application for suspension. You are
required to write a letter outlining your
reasons for suspending. Please contact

the Programme Leader for Doctoral

Studies to discuss the suspension and
commence the application process.

Suspensions for up to one year at a time, and
not less than three months, will normally be
granted for incapacity resulting from illness or
accidents, and for those arising from events
such as childbirth or bereavement. You will need
to supply appropriate evidence of incapacity
such as a medical certificate, along with

the recommendation on the Doc 6 form.

Further information on changes to registration
can be found under Clause 7 of the Statute for
the Degree of Doctor of Philosophy (PhD) and
Guidelines 2003. Both the Statute and the Doc 6
form can be downloaded from the postgraduate
website at: www.postgrad.auckland.ac.nz

Any request over six months will require the
approval of the Dean of Graduate Studies.

A further suspension of up to 12 months may

be sought at the end of that period and this
requires approval from the Dean of Graduate
Studies as well as the approval of your primary
supervisor, Head of School and NICAI Associate
Dean (Postgraduate). A second year of suspension
cannot be taken as an automatic right, but may
be granted after an evaluation of a presentation
of the reason. In general, it would be granted

for circumstances outside your control.

Travel leave

Taking leave is also an option; this means your
registration is left active. This option is best used
for overseas or national travel where you are still
working on your doctorate. For periods of up to
eight weeks absence, a written request to your
supervisor is required with a plan of how the time
will be used in support of your DocFA study. Your
request in writing needs to be co-signed by your
primary supervisor and supplied to the School

to be added to your student file. The supervisor
is expected to comment on the outcomes of

the leave period, in the annual report.

Part-time study

If things get too difficult to continue with
fulltime study, part-time study is an option.
Be aware however that the Graduate Centre
only allows an application to shift to parttime
study at the time of re-enrolment into the
programme, ie, at the start of each academic
year or at the end of a period of suspension.

If the application for parttime study is approved
you will be sent a new summary of registration
as your maximum completion date is likely to
change. Please note these changes carefully.
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Extensions

With sufficient reason the Board of Graduate
Studies may extend your submission date.
Application for this is via the Doc 6 form.

You'll need to liaise with your supervisor and
agree a detailed timetable for the completion
of the thesis. The timetable must accompany
the Doc 6 form. Your Head of School will
need to endorse this before sending it to the
School of Graduate Studies. If it is approved
by the Board of Graduate Studies, the School
of Graduate Studies will send you a letter
confirming your new submission date.

Extensions of the period of registration follow
the General Regulations for Named Doctorates,
as stipulated in the University Calendar. Please
note that if an extension takes you past your
maximum submission date, you can lose your
completion awards and your scholarship/s

may not continue into this extended period.

4.0 DocFA examination process

You will be elated that the end is now in

sight; the examination process is underway.
However, the act of submitting the thesis
means that many decisions are no longer in
your hands and you may also have a feeling of
helplessness while the examiners go about their
task—a process that may take six months.

Parts of the following section have been quoted
directly from the University’s Doctoral Handbook.
You are strongly encouraged to read it further as
it contains a lot of useful information. Remember,
as mentioned previously, that a ‘thesis” in
relation to fine arts refers to the whole of your
research, not just the supporting documentation.
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4.1 DocFA regulations in
relation to examinations

1996 - 2006 DocFA regulations
(“old regulations”)

Under the pre-2006 regulations, a candidate
should deposit their supporting documentation
three months in advance of their final exhibition,
along with a declaration of originality (the

Doc 9A). The Doc 9A must be signed by you
and witnessed by a Justice of the Peace. The
supporting documentation is then sent to the
three examiners. When the final exhibition

is installed, the examiners are brought in to
view the exhibition after which they write

a report based both on the supporting
documentation and the exhibition.

The oral examination—addressing issues

raised by either part of the thesis (exhibition or
supporting documentation)—takes place after
reports are received and the examination has
been arranged. This may be two or more months
after the final exhibition. The primary supervisor
is one of three examiners, the other two being an
external examiner and an external oral examiner
who is usually from outside New Zealand.

2006 DocFA regulations
(“new regulations”)

From 2006 the supporting documentation is
deposited at the Graduate Centre one month
in advance of the final exhibition, along with
a declaration of originality (the Doc 9A). The
Doc 9A must be signed by you and witnessed
by a Justice of the Peace. The examiners view
the exhibition and, within the duration of the
exhibition, the oral examination takes place.

The examiners write their reports
independently after all three events occur:

e the supporting documentation is received
and read



e the final exhibition is seen
and
e the oral examination has taken place.

The new regulations therefore have the final
exhibition and examination closer in time than
the old regulations. The oral examination is also
usually on the site of the exhibition. As with

PhD examinations, the candidate will not know
the outcome of their exam until both reports
have been received by the Graduate Centre.

Those present at the examination are:

the candidate

an independent Chair, not from within
the same Faculty as the candidate

an external examiner

e an external oral examiner

a Head of School nominee.

* And may include, but not as examiners:

the primary supervisor

* the secondary supervisor (if approved by
application to the Dean of Graduate Studies).

Guidelines for all these roles may be
found online under doctoral policies and
guidelines, at: www.auckland.ac.nz/uoa/
cs-doctoral-policies-and-guidelines

4.2 The application to be
examined (the “Doc 9”)

When a candidate and a supervisor agree that
the candidate is ready to go to examination and
that both parts of the thesis have been seen
and approved, the candidate files an application

to be examined —this is termed the ‘Doc 9.
This application must be signed by both the
primary supervisor and the Head of School for
it to be accepted, and approved by the Dean
of Graduate Studies. The Doc 9 is usually filed
no less than three months before the proposed
date of examination. Your exhibition should be
booked to commence within four years of your
date of registration. Dates are to be confirmed
on your Doc 9 application for examination.

Please note that when the primary supervisor
signs this form in agreement that you are
ready for examination, it will also confirm
that they have seen, read and approved the
supporting documentation as a completed
work (this may be prior to the final print).

Staff roles in relation to your examination

The primary supervisor in conjunction with the
Programme Leader and Head of School will take
the role of recommending and approaching
potential examiners. The candidate should have
no part in the selection of examiners except

to alert the primary supervisor to anyone they
think may be prejudiced against their work

and therefore unsuitable to be an examiner.

The primary supervisor will deliver to the
Programme Leader for Doctoral Studies:

¢ the names and contact details
of both examiners

e the confirmation of commitment to complete
the report within six to eight weeks

¢ a memorandum of rationale for the selection
of the two examiners (up to one page).

These details should be forwarded to the
Programme Leader before the candidate lodges
a Doc 9 application for examination which will
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be at least one month before the candidate
submits their supporting documentation.

After consultation with the Head of School, the
Programme Leader for Doctoral Studies will
complete a Doc 3 form including the name of
the Head of School nominee, the Independent
Chair; and notify the Graduate Centre if

the primary supervisor wishes to attend the
examination. The Programme Leader should
alert the Chair as to who will be present at
the examination, and arrange the venue for
the examination. Under the new regulations,
this can be on the site of the exhibition or

in the vicinity of the actual exhibition. The
Programme Leader will notify the participants
in the examination of the venue and time of
examination. After time and place are confirmed,
the Programme Leader will organise the travel
arrangements for the examiners, including
accommodation and taxi fares as appropriate
via the Administration staff at the School.

Final exhibition venues and policy

The culminating exhibition for a doctoral
examination is only for the purpose of
examination. External galleries cannot be used.
Elam has the use of the George Fraser Gallery
and the projectspace B431 in Elam Building
431; these spaces may be used by a doctoral
candidate for examination. The NICAI website

has information about the George Fraser Gallery.

If these spaces are not suitable, other areas at
Elam may be available. Studio space availability
at Elam is restricted to December - February

or in some cases, to the mid-year break
(students with year-long degrees cannot be
expected to move out of their workspaces). Early
discussion of these options and availability is

to be encouraged by the primary supervisor in
consultation with the Programme Leader for
Doctoral Studies and the Head of School.
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After the examination has taken place, you may
choose to have either an opening celebration
or a closing event for your exhibition with
family and friends. This would take place some
days after the exhibition has been open to a
limited public (for example, future professional
contacts of the candidate, family and friends).
Invitations, gala openings and reviews of the
exhibition are not permitted. If a candidate does
not wish to have the gallery open at all, you
should signal this early in the planning stages.

The Public Programmes Manager at Elam is the
main contact for the George Fraser Gallery and
projectspace B431 and should be approached
informally at the outset of the final year of
study, and later more formally for confirmation
of exhibition dates. Confirmation must be

done with the involvement and approval of
your primary supervisor and is likely to need
involvement from other relevant staff such as
the Programme Leader to avoid any conflict with
the schedules of other candidates or exhibitors.

Lodging the written submission

One month in advance of examination,
candidates should deliver three soft-bound
copies of the supporting documentation to the
Graduate Centre. These must be accompanied
by a signed form, the declaration of originality
(Doc 9A). The supporting documentation should
have been completed at time of applying to

be examined, with only finishing and printing
processes undertaken in the interim. The Doc9A
is a declaration of originality, confirming that
no plagiarism has been committed in your
supporting documentation, or thesis as a whole.

Witnessing the Doc 9A

Please note the Doc 9A is to be signed by you
and witnessed by a Justice of the Peace. The
Graduate Centre has a list of JPs for this purpose.



4.3 The examination process

The Graduate Centre will send your written
submission to the examiners and the School
will organise the travel of the examiners.

Prior to the examination is the time to re-read
your supporting documentation, practice
discussing your research with others and
prepare for the examination. It is useful to talk
to others who have been through doctoral
examinations and hear their experiences.

It is now possible to make future plans but be
aware that sometimes examiners cannot always
finish their reports within two months of the
examination. Organising international travel

or residencies too close to examination is not
recommended. If the work has to be re-examined,

the standard revision period is usually six months.

Please read the University’s Doctoral Handbook
on the subject of examinations, it contains
much useful and relevant information.

Criteria for assessment

Consult the regulations under which you
are being examined, as these define
the assessment criteria.

Guidelines to examiners were sent with your
written report and you also will have received
the Graduate Centre Guidelines for Candidates.
Overall guidelines for the conduct of an oral
examination and examination guidelines for
DocFA candidates are available online at:
www.auckland.ac.nz/uoa/cs-doctoral-
policies-and-guidelines

You can expect to be asked questions about
both the overall thesis and any of its constituent
parts. Points of clarification may be asked

and an examiner may address any issues in
your thesis. Sometimes questions about the
progression of the candidature may be asked

to gain clarification (the Chair may direct
the Head of School Nominee or primary
supervisor to comment if necessary).

The overall examination usually takes two
hours, but can be shorter or longer. If you
have questions about the process, talk to
your supervisor or other doctoral candidates
who have had successful examinations.

4.4 After your examination

Enrolment ends on submission of the supporting
documentation. If you have paid fees for the

full academic year, fees will be refunded on

a pro-rata basis according to the month of
submission. Library and Net account access
should be available until the examination is
completed. If you lose access, contact the
Graduate Centre who can arrange temporary
access for the duration of the examination.

You may have to wait some time before your
reports are returned to the Graduate Centre
and you are notified of your results. Please refer
to the Regulations at the end of Part | for the
recommendations your examiners may make.

If no adjustments are required for either

part of your thesis and re-examination is not
required; you will receive instructions from the
Graduate Centre about lodging your copies
of the supporting documentation with the
Library. This is a prerequisite for graduating.

Disputation of results

Please refer to the ‘Regulations’ and to
the University's Doctoral Handbook for
matters concerning disputation of results.
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5.0 Academic Policies
and Procedures

5.1 Plagiarism and cheating

The University of Auckland does not tolerate
cheating, or assisting others to cheat, and views
cheating as a serious academic offence.

What is cheating?

The general principle for determining whether
cheating has occurred is whether the work that
is submitted for grading is your own work and
reflects your learning. If it is someone else’s
work or from another source yet portrayed by
a candidate as being their own work without
proper attribution, then it is cheating.

In addition, if you give some or all of
your work to another candidate who then
represents it as theirs, you are assisting
or colluding in cheating. Both students in
this case may be subject to penalties.

What is plagiarism?

Plagiarism means using the work of others

and presenting it as your own without explicitly
acknowledging or referencing its source.
Plagiarism can also mean not acknowledging
the full extent of indebtedness to a source.
Work can be plagiarised from many sources
including books, articles, the internet, and
other artists” work. Plagiarism can also occur
unconsciously or inadvertently. Direct copying
is definitely plagiarism. Paraphrasing of another
work without attribution is also plagiarism.
Submitting someone else’s unattributed or

less than fully attributed work or ideas is not
evidence of your own grasp of the material
and cannot help you graduate. Plagiarism
applies to all levels of work, including theses,
supporting documentations and artworks.

28 | 2010 Doctor of Fine Arts Handbook

Both staff and students have a role in
minimising cheating. The School addresses
issues of alleged cheating by applying The
University of Auckland policy, including penalties
prescribed. The University policy can be viewed
on The University of Auckland website.

Academic referencing

Acknowledgement of sources is an important
aspect in your supporting documentation.
The University’s Referen©ite website provides
students with a one-stop online resource for
academic referencing needs. Referen©ite
explains the essentials of referencing and
how to avoid plagiarism in writing. It also
includes practical tools to help students
reference correctly, use references effectively
in writing, and gives fast access to some
major reference formats with examples.

www.cite.auckland.ac.nz

University of Auckland Doctoral
policies and guidelines

The University we—site provides extensive
information on policies, guidelines and
regulations for Doctoral candidates at:
www.auckland.ac.nz/uoa/cs-doctoral-
policies-and-guidelines

Regulations that are particularly pertinent
to DocFA candidates have been included in
this handbook on the pages that follow.

All postgraduate policies and guidelines
provided here are to be read in accordance
with The University of Auckland Calendar.

Regulations relevant to the Degree
of Doctor of Fine Arts—DocFA



Regulations relevant to the Degree of Doctor of Fine Arts —DocFA

The regulations for this degree are to be read in conjunction with all other
relevant statutes and regulations, including the General Regulations for
Named Doctorates and the Academic Statutes and Regulations.

Preamble

1. a A candidate for the Degree of Doctor of Fine Arts is required to pursue an approved
programme of advanced study and research as an enrolled student of the University.

o

It is expected that this programme will normally be completed within four
years of equivalent full-time study but in no less than three years.

¢ The Degree of Doctor of Fine Arts is awarded for a formal and systematic exposition of
a coherent programme of advanced creative work supported by a written submission
and carried out over the period of registration for the degree, which in the opinion of the
examiners and the Board of Graduate Studies satisfies all of the following criteria:

(i) to be an original and substantial creative work

and

(i) to meet internationally recognised standards for such work
and

(iii) whose supporting documentation is an original contribution to professional practice in the
field of Fine Art and demonstrates a knowledge of the artistic practices and literature relevant
to the subject of the work and the ability to exercise critical and analytical judgment of it.

d The ‘thesis’ is taken as being the exposition of creative work and supporting
documentation referred to above. The format for exposition of the creative
work will normally be an exhibition, performance or publication.

e All research for the thesis is to be conducted in accordance with The
University of Auckland Guidelines for the Conduct of Research.

Eligibility
2. A candidate for the Degree of Doctor of Fine Arts is required to have:

a(i) completed the requirements for the award of either the Degree of Master of Fine Arts
with First Class or Second Class Honours First Division at The University of Auckland.
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or

(ii) completed the requirements for the award of a qualification that the
Board of Graduate Studies considers to be equivalent

and
b demonstrated an ability to pursue doctoral level research in the field of Fine Arts.

¢ A candidate for the Degree of Doctor of Fine Arts must have applied for
admission and been admitted to The University of Auckland.

Duration

3. A candidate must complete the requirements for this degree within not less
than three full-time years and not more than four full-time years, or their part-
time equivalent, from the date of registration, unless permitted to do otherwise by
the Board of Graduate Studies under Regulation 8 of these regulations.

Registration

4. a The Board of Graduate Studies, on the recommendation of the Head of Elam School of Fine
Arts, is to determine whether the candidate may be registered and the date of registration.

b Conditions of registration will be determined according to Regulation
1 of the General Regulations for Named Doctorates.

Structure and content
5. Astudent enrolled for this degree must pass FINEARTS 894 Studio (360 points).

Reviews of progress

6. Reviews of progress and continuation of registration will be made according
to Regulation 2 of the General Regulations for Named Doctorates.

Enrolment and fees

7. Enrolment and fees will be determined according to Regulation 3
of the General Regulations for Named Doctorates.

Changes to the conditions of registration

8. Changes to supervision, extensions of time, and suspension or termination of registration will
be made according to Regulation 4 of the General Regulations for Named Doctorates.
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Submission

9. a A candidate must apply to be examined, at the Graduate Centre, at least three
months prior to the date on which the creative work will be available for examination.
The application requires the approval of the Head of School and must include:

(i) a brief statement describing the creative work to be examined
and
(i) a statement as to the availability of the work for examination.

If a candidate has reason to believe that any person would be unsuitable to serve as an examiner of
the thesis on the grounds of conflict of interest, he or she may also submit to the Graduate Centre at
this time the name of this person and a statement in writing as to the nature of the conflict of interest.

b At least one month prior to the date of the oral examination, the candidate must submit three
copies of the written documentation to the Graduate Centre. With the written permission
of the main supervisor, this may be supported by other media such as photographic, audio
and video recordings. The submission is to be accompanied by a statutory declaration,
signed by the candidate, stating that the submission is the candidate’s own work and that
no part of the thesis has been submitted or accepted for any other degree or diploma.

¢ The written documentation is to be presented in English unless otherwise approved
by the Board of Graduate Studies at the time of first registration.

Examination

10. The oral examination will take place during the period in which the creative work
is being examined and on the site of that creative work. The examination process
will otherwise follow that of Regulation 9 of the Statute for the Degree of Doctor
of Philosophy 2008, except that clauses 9g, 9h, 9k(ii), 9m, 9n, 9o(i) and 9q of the
Statute for the Degree of Doctor of Philosophy 2008 will not apply, and:

a Both of the examiners appointed under clause 9d of the Statute for the Degree
of Doctor of Philosophy 2008 must be able to attend the examination.

b Each examiner will be provided with a copy of the written submission, and is to
independently examine the creative work prior to the oral examination.

¢ The following procedure will apply to the oral examination, and replaces that of
clause 9m of the Statute for the Degree of Doctor of Philosophy 2008:

(i) The Head of School (or nominee) will arrange this examination, to take place after the
examiners have completed their independent examinations but during the period in which
the creative work is available for examination and on or near the site of that work.
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(i) The Board of Graduate Studies, on the recommendation of the Head of School,
will appoint a person to act as an independent chair of the oral examination.
The chair must be a member of the academic staff of the University, but will not
normally be a member of the faculty in which the candidate is registered.

(iii) The examination must be attended by the candidate, both examiners, the
chair and the Head of School nominee on the Examination Committee.

d Acting independently, each examiner will provide the Graduate Centre, within two
months of the date of the oral examination, with a written report in English on
the quality of the thesis according to the criteria outlined in clause Tc above. The
examiners will include with their reports one of the following recommendations:

(i) to award the degree

or

(i) to permit the candidate to revise the thesis and resubmit it
for examination on one further occasion only

or
(iii) not to award the degree.

e On successful completion of the examination the candidate must provide a substantial
documentation of the thesis, approved by the Examination Committee. Three hardbound
copies of the documentation must be deposited with the Graduate Centre. The
degree will not be conferred until this requirement has been complied with.

Variations

11, In exceptional circumstances the Board of Graduate Studies may approve a
personal programme which does not conform with these regulations.

Appeals

12, Appeals regarding the examination process or decisions of the Board of Graduate Studies
must be made according to Regulation 5 of the General Regulations for Named Doctorates.

Dispute resolution procedures

13. Disputes are to be resolved according to the Policy for Resolution of
Research Problems: Postgraduate Research Students.

Transitional arrangements

14. a These regulations came into force on 1 January 2006. The 2005 regulations
for the Degree of Doctor of Fine Arts were thereby repealed.
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b For a candidate initially registered under earlier regulations for this degree the Board of
Graduate Studies may agree to vary the application of the provisions of this statute to
ensure consistency with the provisions of the regulations under which the candidate was
enrolled where it is satisfied that the candidate would otherwise be at a disadvantage

2008 Statute for the Degree of Doctor of Philosophy

http://www.auckland.ac.nz/uoa/cs-doctoral-policies-and-guidelines#s2c2

Clause 9 Examinations

General provisions

a. The Head of Department and/or the Associate Dean (Postgraduate) of the Faculty may nominate
another person to the Board of Graduate Studies to be authorised to act in his or her place in
all of the provisions of this Clause 9. If either the Head of Department or the Associate Dean
(Postgraduate) is a supervisor of the candidate, an alternate must be nominated and appointed.

b. Neither the supervisors nor the candidate may communicate with the examiners regarding the
examination at any stage of the examination process, except as specified in this Clause 9.

Nomination of examiners

c. On notification of submission or intent to submit under Clause 8¢, the Head of Department will
nominate at least two suitably qualified persons to the Board of Graduate Studies for selection
as examiners. The nominees should each hold a doctoral degree, or have equivalent expertise
and experience, and be expert in the field of study which is the subject of the thesis. At least one
nominee should be from outside New Zealand. The examiners may not be staff members of the
University or have been involved in either the thesis research or the preparation of the thesis.

Appointment of examiners

d. The Board of Graduate Studies will consider the nominations provided by the Head
of Department and any submissions made by the candidate under the provisions
of Clause 8¢ and will appoint two suitably qualified persons who are available to
act as examiners. One examiner (the Oral Examiner) must be able to attend the
oral examination and will normally be resident in New Zealand or Australia.

Appointment of examination committee

e. The Board of Graduate Studies will also appoint an Examination
Committee which will normally be composed of:

(i) the Head of Department
and
(ii) an Associate Dean (Postgraduate), who will chair the Examination Committee
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and

(iii) one other person (the ‘Head of Department Nominee’) nominated by the Head of
Department. This person will have thorough knowledge of the general field of the thesis, but
not necessarily of the thesis topic, and will normally be a staff member of the University.

No member of the Examination Committee may be a supervisor or have been involved in
either the thesis research or the preparation of the thesis. The Associate Dean will normally
be from the same Faculty as the candidate, but if that person is in the same Department
as the candidate then an Associate Dean from another Faculty should be substituted.

Examiners’ reports

f. As suppliers of evaluative material in terms of the Privacy Act 1993, all examiners will be informed
that the information and reports they supply as such will be held in confidence to supervisors and
to persons involved in the formal examination process. Candidates will not be informed of the
names, or other identifying information, of their examiners, except that of the Oral Examiner.

g. Not used by 2006 DocfA regulations.

h. Not used by 2006 DocfFA regulations. Refer to 10d of the 2006 DocfA regulations

Replacement of examiners

I If a report has not been received within two months, the Graduate Centre will send a reminder to
the examiner and advise him or her that unless the report is received within two further months
the appointment as examiner will lapse. If the report has not been received within two months of
the date of the reminder, the Board of Graduate Studies may appoint a replacement examiner.

Consideration of examiners’ reports

j. Upon receipt of both of the examiners’ reports, the Graduate Centre will provide copies for
consideration by the Examination Committee. The examiners’ reports will also be made available
to the supervisor/s on a confidential basis. Supervisor/s may comment on the reports in writing
to the Examination Committee on a confidential basis. The Examination Committee may also
request clarification of issues raised in examiners’ reports from the examiners and, if necessary,
from supervisors. If the recommendations of the examiners are in conflict and the Examination
Committee considers that the conflict may be resolved, the Chair may invite the two examiners
to consult and to provide a written report or reports on the outcome of their consultations.

Recommendation of the examination committee

k. The Examination Committee will then make a report to the Board of Graduate Studies
which includes the nature and outcome of any communications with the examiners and/
or supervisor/s made under Clause 9j and which recommends one of the following:

(i) to appoint one or more further independent examiners to report on any areas of conflict

34 | 2010 Doctor of Fine Arts Handbook



or
(ii) Not used by 2006 DocFA regulations
or

(iii) to permit the candidate to revise the thesis and resubmit it
for examination on one further occasion only

or

(iv) not to award the degree.

Further examiners

[ In the event that the examiners’ reports are in serious conflict the Board of Graduate
Studies may appoint further independent external examiners to report on any
matters which it may specify. In this event the candidate will be kept informed,
and Clauses 9f to 9i will apply for the reports of the further examiners.

Oral examination
m. Not used by 2006 DocFA regulations.

Recommendation of the oral examination
n. Not used by 2006 DocFA regulations.

When revision and resubmission are permitted

o. In the event that the Board of Graduate Studies requires the candidate to revise the thesis for
resubmission, either prior to or following an oral examination, the following provisions apply:

(i) Not used by 2006 DocFA regulations.

(ii) The Examination Committee will agree on the date by which the thesis is to be resubmitted and
the nature of the revisions recommended, and will convene a meeting with the candidate and
supervisors to discuss these revisions. Both the revisions and the date are then to be reported
in writing by the Chair of the Examination Committee to the Graduate Centre for approval
by the Board of Graduate Studies and formal communication to the candidate. The date of
resubmission may not be more than 12 months from the date of the oral examination or, in the
case of a recommendation under Clause 9k(iii), not more than 12 months from the date the
examiners’ reports were forwarded to the Examination Committee by the Graduate Centre.

(iii) The candidate is required to enrol and pay the prescribed tuition and research
fees from the month in which the decision was made to the month by which
the thesis is to be resubmitted. The registration of the candidate is to continue
under the conditions applying at the first date of submission.
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(iv) If the thesis is not resubmitted by the prescribed date, the registration
of the candidate will normally be terminated.

(v) Upon resubmission, the revised thesis is to be examined as a whole by the same examiners
in accordance with the provisions of this Clause, excepting that a further resubmission may
not be recommended and that the Examination Committee may recommend that a second
oral examination not be held. If one or both of the original examiners is unavailable to re-
examine the thesis the Board of Graduate Studies will appoint alternative examiners.

(vi) Upon receipt of both of the examiners’ reports, the Graduate Centre will provide copies of
the new examiners’ reports, the original examiners’ reports and the oral examination (if held)
to the Examination Committee and to the supervisor/s on a confidential basis. The procedure
followed by the Examination Committee will be that in Clause 9j. Following consideration of all
examiners’ reports the Examination Committee will make a report to the Board of Graduate
Studies which includes the nature and outcome of any communications with the examiners and/
or supervisor/s made under Clause 9j. In the case where an oral examination has not already
been held the Examination Committee report must recommend that either an oral examination
be held or the degree not be awarded. In the case where an oral examination has previously
been held the Examination Committee report must recommend one of the following:

(a) to proceed to a second oral examination
or

(b) to award the degree

or

(c) to award the degree after specified minor corrections have been made
to the thesis to the satisfaction of the Oral Examiner or Nominee,
who may be the Main Supervisor, by a specified date

or
(d) not to award the degree.

Final decision

p. After considering all of the reports of the examiners and the Examination Committee the
Board of Graduate Studies will make the final decision as to the award of the degree.

Copies for deposit
q. Not used by 2006 DocFA regulations. Refer to 10e of the 2006 DocfA regulations.

General Regulations for Named Doctorates (2004 - ongoing)

http://www.calendar.auckland.ac.nz/regulations/academic/general/doctorates.html
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These Regulations apply to all doctoral degrees except the Doctor of Philosophy and Higher
Degrees, and should be read in conjunction with the regulations for those degrees.

The ‘Department’ is the Department or School or other academic unit in which the candidate
is registered, and the ‘Head of Department’ is the head of that academic unit.

Registration

1. aThe recommendation for registration by the Head of Department is to include
(i) the proposed date of registration,
and
(ii) nominations for supervisors,
and

(iii) satisfactory evidence that the candidate meets the admission criteria
and has the ability to follow the proposed program of study,

and

(iv) confirmation that the School/Department accepts responsibility for
making satisfactory supervision arrangements and providing research
resources and facilities over the whole enrolment for the degree.

b The Board of Graduate Studies will appoint two supervisors for each candidate, or one
supervisor and one adviser, the main supervisor being a staff member of the Department.
The supervisor(s) must be actively involved in research in the candidate’s general field,
and must either hold a doctoral degree or be appropriately qualified and experienced.

¢ Candidates wishing to present and defend a thesis in Maori must, before applying
to the Head of Department to be registered, obtain the permission of the Pro Vice-
Chancellor (Maori). When such permission is granted, the Pro Vice-Chancellor (Maori)
will make a recommendation in writing to the Board of Graduate Studies as to;

(i) whether the candidate has adequate fluency and literacy in
Te Reo Maori in the subject area of the thesis,

and

(i) the likelihood of being able to find appropriately qualified examiners for the thesis.

Reviews of progress

2. a Atthe end of each year of study the main supervisor, the candidate and the Head of Department
are to submit, through the Associate Dean (Postgraduate) of the Faculty, a joint report to
the Board of Graduate Studies on the candidate’s progress. As part of this report the main
supervisor and the Head of Department are to make one of the following recommendations:
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(i) that the candidate’s registration be continued;

or

(i) that the candidate’s registration be continued subject to specified conditions;
or

(iii) that the candidate’s registration be terminated.

The candidate shall be given an opportunity to make written submissions
to the Board of Graduate Studies on the above annual report.

b Where a recommendation is made under Clause 2q(ii), the Head of Department will also
recommend to the Board of Graduate Studies any specific goals and/or conditions to be met
by the candidate and the time in which these are to be completed. At the end of this period
the Head of Department and main supervisor will advise the Board of Graduate Studies
whether or not these requirements have been met. Registration will terminate if the specified
conditions have not been fulfilled to the satisfaction of the Board of Graduate Studies.

Enrolment and fees

3. a Candidates for the degree must be enrolled and pay all prescribed fees including
tuition fees in each academic year for which they are registered. Candidates need
not pay tuition fees for any period during which their registration is suspended.

b On enrolment in each academic year every candidate must
pay the prescribed fees for that academic year.

¢ A candidate who submits a thesis or terminates their registration will receive
a refund of one-twelfth of the tuition fee paid for each complete month of the
period between the date of submission of the thesis or termination of registration
and the end of the academic year for which fees have been paid.

d Unless otherwise exempted under the relevant regulations, all candidates must
pay the prescribed Building Levy and Student Services fees and any other fees
as may be prescribed from time to time. There is no refund of these fees.

e No thesis will be accepted for examination unless all outstanding prescribed fees including
tuition fees have been paid for the academic year in which a candidate is registered.

Changes to the conditions of registration

4. a The Head of Department may, after consultation with the candidate, make a written
recommendation to the Board of Graduate Studies via the Faculty Associate Dean
(Postgraduate) for changes in the conditions of registration for the candidate. After
considering a recommendation from the Head of Department, the Board of Graduate
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Studies may, after considering Academic statutes and regulations 31 any submissions
made by the candidate, change the conditions of registration for any candidate.

b When necessary, the Head of Department is to recommend changes to the
supervision of the candidate for approval by the Board of Graduate Studies. This will
normally be required when a supervisor is granted leave, resigns or retires.

¢ When the Board of Graduate Studies is satisfied that there is sufficient reason, it may
extend a candidate’s submission date. Before approving an extension of submission
time the Board of Graduate Studies will require the candidate, the supervisor(s)
and Head of Department to agree on the programme of supervision and schedule
of research considered necessary for submission by the new date proposed.

d Where a candidate is unable to continue with their research programme because
of circumstances beyond their control, the Board of Graduate Studies may
suspend their registration for a specified period of time. The conditions of Clause
7f of the Statute for the Degree of Doctor of Philosophy 2008 will apply.

e The Board of Graduate Studies may terminate the registration of any candidate who fails
to make payment of any prescribed fees including tuition fees, or for any other reason
specified in Clause 7g of the Statute for the Degree of Doctor of Philosophy 2008.

Before making a decision to terminate a candidate’s registration pursuant to this clause or otherwise,
the Board of Graduate Studies will allow the candidate a reasonable opportunity to respond.

Appeals

5. a If a doctoral candidate believes that he or she has been significantly disadvantaged by
the examination process, or by any part of the examination process, then a written appeal
may be made to the Board of Graduate Studies, setting out the grounds of the appeal.
All relevant documents relied upon must be submitted with the appeal. Clauses 10d and
10e of the Statute for the Degree of Doctor of Philosophy 2008 shall then apply.

b Candidates, Supervisors or Heads of Department may appeal against any decision of
the Board of Graduate Studies concerning matters other than examination normally
within three months of the making of the decision, on the grounds that:

(i) relevant information which was not available to the Board of Graduate Studies
at the time of its making the decision has since become available

and/or

(i) the procedure adopted in arriving at the decision was unfair. The appeal must state
clearly all grounds relied on by the candidate and attach all relevant documentation.
Clause 10b of the Statute for the Degree of Doctor of Philosophy 2008 shall then apply.
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Elam School of Fine Arts
and NICAI Facilities

7.0 Elam School of Fine Arts
Facilities

NICAIl is striving towards increasing resources for

postgraduate students. At present the aim is to

provide full-time doctoral students with dedicated

and/or shared postgraduate study space. NICAI

does not guarantee that it will be able to meet

or sustain these levels; however it is working

on meeting these targets as far as possible.

71 Studio protocol

If you do not use your studio space for the
purposes outlined in your application for
registration, you will be asked to vacate

your studio space and it will be reallocated.
Your studio space is not to be used exclusively
for storage.

You have from 5am - 12midnight access to

Elam B but not to Elam workshops in Building
433. Equipment loans may be extended for
your projects but such requests should be put in
writing to your primary supervisors to confirm
and pass on to Digital Hub Staff. Please do not
expect them to loan you gear for long periods
without this written approval, especially at times
of great demand from other students at Elam.

Elam has made the best possible availability

of secure space at Elam B but can accept no
liability for the loss of or damage to any of your
goods from that space. If you have valuable
items, use the lockers provided or your own
storage system within your space. In some
circumstances staff may be able to store items
for you but this is by direct negotiation only.

Studio rules

* There is to be absolutely no alteration
to the building fabric.
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Do not draw or paint directly onto walls
etc unless it has been specifically approved
by your Programme Leader. [You may be
required to sign a restitution contract].

¢ Lockers should be kept locked; the

School cannot be held responsible
for personal belongings.

Students are expected to have
appropriate materials available for
current projects and drawing. Staff will
advise you on what will be required.

No plaster, solvents or paint is
to be poured down sinks.

Do not leave solvent based paints or
rags exposed —use red lidded bins.

No spraying of paints or fixatives
in studios—use spray booth on
Level 1, Building 433.

Studios are not to be used for storage.

Please respect each others” workspaces
and work.

All School equipment must be treated
with respect and any damage reported
to the technicians responsible for that
equipment or your supervisor.

Students are responsible for the care and
return of all Workshop items borrowed and
may be charged for repair or replacement.

Students should maintain their spaces
free of spillages and rubbish and dispose
of large unwanted materials in the skip
bin (a skip is ordered once a semester).



Students must use headphones
for personal music.

¢ No food or drink to be consumed in studios,
seminar rooms, computer labs or workshops.

* No pets in studios/seminar rooms.

Keep all fire exits and corridors clear of
furniture, artworks and materials.

All University buildings are smoke free.

A studio phone is available for internal
University calls, there are also phones near
most exits. Staff phones are not available
for student calls, except in an emergency.

¢ Cell phones must be turned off in all
lectures, studio and seminars.

No visitors allowed in studios
without prior staff approval.

Lockers

Lockers are situated on most levels close to
studio spaces throughout Elam and are available
for student use. Students must provide their

own padlocks. At the end of each academic
year students must remove their possessions
from the lockers and leave them empty. Any
property found after this time will be discarded.

Recycling at Elam

Bins are provided on each level of every
Elam building to make recycling easy.

* Green bins are for general waste,
eg, food scraps

* Yellow bins are for clean paper and flattened
cardboard

* Blue crates are for the recycling of cans and
glass jars.

It is important not to ‘contaminate’ a bin

with the wrong waste, eg, do not put a used
coffee cup into the paper recycling bin as the
contractors will not be able to utilise the paper.

Never put paint or solvent cans into the
recycling crate.

Power Consumption

All Elam staff and students are requested
to turn off heaters (where applicable) and
lighting when they leave studio spaces,
seminar rooms or computer labs. Please try
to conserve power wherever possible.

Elam buildings access

 All Elam buildings are locked down
and a swipe/proximity card is needed
to access School spaces, eg, studios,
computer labs, workshop spaces as well
as Faculty computer labs after hours.

 Every Elam student must have a swipe card
to access School buildings and facilities.
Your level of access is dependent on which
programme/studio group you are in.

* To request a swipe card, collect a form
from the School Office. Allow one -two
working days for card activation.

e If a swipe card is lost there is a $15
replacement fee which can be paid at the
NICAI Student Centre. To obtain a replacement
card, take the receipt to the School Office
and complete another card request form.

e If a swipe card is lost you must inform
Unisafe immediately by phoning:
+64 9 373 7599 ext 85000 so it can be
deactivated. The swipe card is basically a key
to Elam premises and it must be kept safe.
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e Students must not lend swipe cards nor
give access to non-Elam people.

e Students must present their swipe cards
or student ID card upon request.

Access Times

The time frames for student access to Elam
buildings changes for the various year groups
and 24 hours access is not permitted in

accordance with the University’s access policy.

DocFA access hours are:

Monday to Friday: 5am -12midnight

Saturday, Sunday and holidays: 5am -12midnight

First Aid

There are fully-stocked First Aid boxes
placed on each floor of every Elam building
with a list of the School’s First Aid Officers
beside them. These First Aiders are:

Greg Dyer, Construction Areas B and C,
Level 1, Building 433

Phone: +64 9 73 7599 ext 86461

Nick Waterson, Wood Workshop,
Level 1, Building 433

Phone: +64 9 373 7599 ext 88038

Graeme Brett, Metal Workshop,
Level 1, Building 433 and Foundry,
Level 1, Building 431

Phone: +64 9 373 7599 ext 87983

Lee Elliott, Design Workshop,
Level 1, Building 433
Phone: +64 9 373 7599 ext 86461

School Office, Level 4, Building 431
Phone: +64 9 373 7599 ext 88000
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Fine Arts Library (Level 2, Building 432)
Victoria Passau

Phone: +64 9 3737 599 ext 88078

Elam B (Building 113)

There are no First Aid Officers based at Elam
B. Students in this building who need medical
assistance should go immediately to the
University Health Services, Level 3, Student
Commons Building, 2 Alfred Street. Hours
are: Monday to Thursday 8am - 6.30pm,
Friday 8am - 5pm, closed on the weekend.

Campus Medical Clinic

Medical, counselling and dental services are
located on Level 3, Student Commons Building,
2 Alfred Street, Auckland,

Phone: +64 9 373 7599 ext 87681

If you need to call emergency services

e Dial 1-111 from any internal phone and
ask for fire, ambulance or police.

¢ Tell them the building name, the street
address (including the suburb and city),
and the nature of the emergency.

If you need to evacuate a building

e Sound the nearest alarm —you’ll find
them close to all building exits.

Evacuate by the nearest exit. Move quickly
but do not run. Close doors but don’t
turn off lights. Do not use any lift.

¢ Phone Unisafe on ext 85000, from an outside
phone it is +64 9 373 7599 ext 85000.

¢ When the Fire Service arrives, let them know
that the building has not been searched.



Follow all Fire Service, Police, Ambulance
and Unisafe staff instructions.

e Only re-enter the building if told by either Fire
Service or Unisafe staff that it is okay to do so.

* If you become aware of an unsafe situation

Where feasible make the situation safe
by stopping any work that’s happening
or by preventing contact. Report the
situation to Unisafe as soon as possible.

* If you witness any potential unsafe
practices report the situation to
Unisafe as soon as possible.

Take responsibility for your own safety

e If planning to work after daylight hours,
arrange to shift your car up to a park
close to the exit doors, or arrange to be
collected by a friend or family member at
an agreed time close to the exit doors.

If making your own way home, phone ahead
to a flatmate or family member to advise them
of your departure and expected arrival time.

* Carry a personal alarm in your hand
when walking to your vehicle at night.

* Take some responsibility for other people’s
safety and the security of the building.

* Do not admit unauthorised people in
to the buildings even if they identify as
being a friend or relation of another
student. No access card, no entry.

¢ Watch to ensure that no one
follows you into a building.

7.2 Elam Digital Hub including
Photographic facilities

The Elam Digital Hub includes the
following facilities at various locations:

¢ Gang Darkroom, Building 431, Room 217D

Lighting Studio Suite, Building 431, Room 221
e 8x10 Darkroom, Building 431, Room 300

¢ Colour Darkroom, Building 431, Room 302

Imacon Film Scanning Suite,
Building 433, Room 306

Digital Media Hub, Building 433, Room 311

* High Definition Video Editing Compositing
Suite, Building 433, Room 308

* Postgraduate Computer Lab,
Building 113, Room G03

Please see Digital Hub staff for access
protocols. Digital Hub Staff are located
in Room 220, Building 431.

Rules of facilities:

If you choose to use these Elam
facilities you agree to:

¢ No food or drink in the facilities

¢ Leave the facilities as you found them

Report any damage immediately
to Digital Hub staff

Facilities are for enrolled Elam students only

Facilities are only for course work
during term time
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* Models/assistants must fill in a visitor access
form one week in advance for approval
and submit this to Digital Hub staff.

Equipment loan out rules
Loan out is located in Building 431, Room 220.

Equipment loan out:
Monday to Friday: 12.30pm - 1.30pm

Equipment returns:
Monday to Friday: 11.30am - 12.30pm

Please see the Digital Hub staff for
semester loan out schedules.

Equipment can be loaned out for a
maximum of 48 hours, eg, from Monday
12.30pm until Wednesday 12.30pm.

Equipment is for Elam course work only.

All students must register at
the Digital Hub office.

Equipment must be returned at the agreed
times. If this protocol is not followed
access to equipment will be restricted.

If equipment cannot be returned

on time due to illness or unforeseen
circumstances the student must inform
a Digital Hub technician immediately.

Students will be liable for damaged,
stolen or misplaced equipment.

Students who damage, misplace or

have equipment stolen whilst in their
possession will be liable for the total
replacement cost of the item. If the item is
not replaced grades may be withheld.

It is recommended that all students
have insurance.
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Digital Hub staff:

Darren Glass, Photography Technician
Email: d.glass@auckland.ac.nz

Phone: + 64 9 373 7599 ext 88107

Lucas Doolan, Design Technician
Email: l.doolan@auckland.ac.nz
Phone: +64 9 373 7599 ext 89338

lan Powell, Digital Hub Team Leader/
Moving Image Technician

Email: i.powell@auckland.ac.nz
Phone: +64 9 373 7599 ext 88822

Digital Hub Workshops

Workshops are technically focused with the aim
of equipping students with the skills to complete
their course work in a self-directed manner.

Workshops start at 9am, 11am and 2pm
promptly. The Digital Hub operates a closed door
policy 10 minutes after the workshop start time.

Software will be introduced at an introductory
level only across all year groups. Elam
supports Adobe Photoshop CS4, Illustrator
CS4, InDesign CS4, After Effects CS4,

Apple Final Cut Pro and DVD Studio Pro.

If you are not enrolled in a Studio course
you may book one-to-one time with technical
staff. This must be booked at least two to
three days in advance and by email only.

Darren Glass: d.glass@auckland.ac.nz
Lucas Doolan: l.doolan@auckland.ac.nz
lan Powell: i.powell@auckland.ac.nz
Digital Printing

Digital Printing is available at the NICAI

Student Centre, located in Building 521, Level
2 (Architecture and Planning Building).



Faculty IT is responsible for all printing and IT
related issues.

Please contact the Helpdesk at:

Email: helpdesk@creative.auckland.ac.nz.

The Elam Computer Lab

This is an Apple Macintosh environment
(supporting Macintosh hardware and software).
The machines in these labs run extensive
contemporary graphic and video production
software packages from Adobe and Apple. At
busy times these may have to be booked.

Printing in this Lab is administered
through Faculty IT. Large format printing
is located in the NICAI Student Centre.

Only A3/A4 black and white and colour test
printing is available in the Elam Computer Lab.

Remember that in busy periods Elam
students also have year round access to
the Faculty Lab, which supports some of
the same software, on Level 5, Building 421
(Architecture and Planning Building).

Helpdesk is only available at the Faculty Lab.

Faculty Computer Lab and printing

All of the usual Computer Lab common sense
rules and regulations apply in this Faculty
facility: no food or drink, respect for others,
remember to wear headphones when working
with sound. Please keep the environment tidy.

Faculty IT is responsible for all printing issues
in the Lab including the large format printer
and the photocopier. Helpdesk staff are there
to assist you with all printing issues. Please
report all faults to the Helpdesk staff.

CAPS (Copy and Print Service) is used to manage
printing accounts. Access to the large format

printer is managed by Faculty IT through a
drop box system and staff are available to
assist with answering your questions related to
this. A commonly used range of paper stock is
available and all charges for this printer are at
cost recovery only. Helpdesk staff can assist you
with your CAPS account top ups—payments for
top-ups is via the cashier in the NICAI Student
Centre or at the Information Commons.

Note: Most printing in Elam is generated from
software programmes such as Photoshop,
lllustrator, Indesign and Acrobat. In the first
instance please refer to the large format help
sheet that you will find next to each machine.

Helpdesk for Faculty Computer Labs

Helpdesk can provide basic levels of software
support. Helpdesk are the first port of call for
all software hardware and printing processes
and issues in the Hub; they manage the
large format printing jobs once the file is
sent to the drop box. They issue scan holders
card readers and headphones. They are
available for all CAPS related questions.

Phone: +64 9 373 7599 ext 85543 or
DDI: +64 9 373 7543

Email: helpdesk@creative.auckland.ac.nz

www.soapplab.auckland.ac.nz/helpdesk/

Lab Bookings for Faculty Lab

See the booking sheets (displayed on the
door of each Lab) for times and machine
availability. These are also available on-line.

www.soapplab.auckland.ac.nz/Calendar/week.php

Storage

The Faculty IT team operate a large server based
storage system called Nimbus. Please refer

to technical staff with assistance in accessing
this. It is student responsibility to have a
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backup of any data stored on the Server or on

the local drives on the machines in the Labs,
as this data is volatile and not backed up.

7.3 The 2-D Hub

Printmaking/Drawing/Painting

The 2-D Hub provides a range of facilities
and tools for all Elam students. It has a wide

range of 2-D based technologies such as vinyl

cutting, screen printing, lithography, relief
and intaglio (including etching, collagraph
and drypoint) facilities, and links to digital
and photo-based image processing. It

is located on Level 4, Building 433.

2-D Technical staff are:

Struan Hamilton—Printmaking Technician
Email: s.hamilton@auckland.ac.nz

Phone: +64 9 373 7599 ext 83188

Office: Building 433, Room 408

Ellen Portch — Painting Technician
Email: e.portch@auckland.ac.nz
Phone: +64 9 373 7599 ext 85961
Office: Building 433, Room 446

Health and Safety

Students intending to use any facilities in
the 2-D Hub must liaise with technical staff.

Introductory workshops on printmaking skills

are available for students in Studios 1, 2
and 3. Students can also work individually
with the technicians in the 2-D Hub.
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Strict Health and Safety protocols apply to the
2-D Hub area. Students must comply with these
protocols at all times while in the workshops.
Information regarding these protocols is held
by the 2-D Hub staff. All students requesting
access outside normal hours must pass a
Health and Safety Competency Test—see

the Printmaking Technician for this.

Access

Hours for general student use of the printmaking
facilities are: Monday to Friday, 9am - 4.30pm.
Outside these hours a swipe/proximity card
with specific access to the printmaking facilities
is required. (Refer to Studio Protocol on page
40.) Students requiring access outside normal
hours for a specific project will need prior
authorisation from the 2-D Hub technical

staff. Alongside the Health and Safety
Competency Test, students must demonstrate
sound workshop practice and an in-depth
knowledge of processes and use of hardware.

2-D Equipment loans

A small number of tools for painting and
printmaking are held in the 2-D Hub. Tools can
be borrowed for short periods of time. Students
must provide their Student ID and sign out

the equipment before using. Please see the
Printmaking Technician for further information.

7.4 3-D Workshops

The 3-D Workshops are a group of practical
workshop areas, located in Building 433

on level 1, with a range of machinery,

tools and equipment for processing,
assembling and finishing 3-dimensional
work. A foundry and ceramics facility

is located in Building 431, Level 1.



Material processes covered by the
3-D Workshops include:

e Ferrous and non-ferrous metal fabrication
* Bronze and aluminium casting
* Plaster and plastic mould-making

* Fibre-glass, plastics and resin
forming and fabrication

e Timber and composite processing
and construction.

Access to the workshops is supervised Monday to
Friday, 9am - 4.30pm during the academic year.
The workshops are not open at weekends. All
students using the workshop facilities do so under
the supervision of the 3-D technical staff and no
machinery should be used unless a technician

is present. Students are expected to follow the
operational guidelines for each workshop area
and be considerate of others at all times.

Personal safety protection is provided in

each workshop area and should be worn as
appropriate. Safety footwear is generally not
provided —students are expected to wear
their own stable, covered footwear while
working in 3-D workshop areas. First Aid
boxes are maintained in each areq; all the 3-D
technicians are certified in practical first-aid.

3-D Technical Staff:
Graeme Brett (Metal Workshop and Foundry)

Email: g.brett@auckland.ac.nz
Phone: +64 9 373 7599 ext 87983

Nick Waterson (Wood Workshop)
Email: n.waterson@auckland.ac.nz
Phone: +64 9 373 7599 ext 88038

Greg Dyer (Construction Areas B and C)
Email: g.dyer@auckland.ac.nz
Phone: +64 9 373 7599 ext 86461

Lee Elliott (Design Workshop)
Email: If.elliott@auckland.ac.nz
Phone: +64 9 373 7599 ext 86461

George Fraser Gallery

The George Fraser Gallery is the public
exhibition space of Elam School of Fine
Arts, showing contemporary exhibitions
by emerging talent. It is located at 25a
Princes Street, next to Albert Park.

The George Fraser gallery is open
Wednesday to Saturday: 11am -4pm
closed during inter-semester break
and summer holidays.

Phone: +64 9 367 7163

www.georgefraser.auckland.ac.nz

projectspace B431

20 Whitaker Place

Building 431, ground floor
www.projectspaceB431.auckland.ac.nz

The George Fraser Gallery and projectspace

B431 provide an insight into the creative activities
and learning programmes of Elam School of

Fine Arts. Both are professional venues where
exhibitions and events can be presented. Shows
provides practical experience in exhibition

design, management, curatorial care, installation
and promotion. Each programme encourages
discourse between students, staff and the

general public in a supported environment.

In addition to considering this space for
examinations, DocFA students are invited
to submit exhibition proposals to the Public
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Programmes Manager during the course
of the year.

Guidelines on how to use the spaces will be
made available to exhibitors.

7.5 Accessing information
technology

CECIL

CECIL is the Enterprise Learning
Management System. All students enrolled
in courses at The University of Auckland
have access to CECIL automatically.

CECIL is designed for you to access course
information relevant to courses in which
you are enrolled, check announcements
and marks for coursework (but not exams),

download resources, complete online tests and

participate in online discussion (course chat).

For assistance contact:
Phone: +64 9 303 5959

Email: cecilhelp@auckland.ac.nz

You can access CECIL from:
www.cecil.auckland.ac.nz.

You will need your NetID/UPI and
NetAccount password to log on to CECIL.

Email

It is important to regularly check your student
webmail as all email communications
from the University will be sent to

your official University student email
address only. Messages will include: library
notices; timetable changes; notification

of special events and activities; course
material and other relevant information.

It is your responsibility to regularly
check your account for these notices.
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Student webmail provides electronic-mail to
enrolled students at no cost. It is free to use
within the University campus. Your student
email address is precisely your NetlD characters
with the addition of @aucklanduni.ac.nz.

Please note that the use of email at The
University of Auckland is governed by a
number of policies. Students are encouraged
to refer to The University of Auckland ICT
Acceptable Use Policy www.auckland.ac.nz/ICT

Student webmail/NetAccount help:
Phone: +64 9 3737599 ext 82333

Email: ichelpdesk@auckland.ac.nz

Webmail can be accessed at

www.webmail.ec.auckland.ac.nz

NetAccount

NetAccount is the University’s authentication
and billing system. It provides access to the
internet from within the University and access to
University resources from outside the University
as well as printing and photocopying on campus.
You can add credit at the IC Helpdesk in the
Kate Edger Information Commons, in the Grafton
Information Commons and at other points

of sale (POS) located around the campus.

www.information-commons.auckland.ac.nz

Equipment loan

The NICAI Student Centre has a variety of
equipment which is available to all NICAI
students. This includes a selection of items

such as cameras, camcorders, tripods and

key boards (instrumental). This equipment is
available on loan from the NICAI Student Centre
for limited periods of time. Conditions apply.

For more information about equipment
loan, contact the NICAI Student Centre.



Phone: + 64 9 373 7067

Email: info-creative@auckland.ac.nz

Printing

NICAI has excellent printing facilities for your
use. Printing services include high quality, full-
colour, large-format printing, and come at a
reasonable rate. We use Copy and Print Service

(CAPS) to manage student printing in the Faculty.

Access to Large Format Printing is restricted

to print centre hours only. Normal operating
hours are Monday to Friday, Tpm - 5pm. These
hours may be extended during times of high
volume printing. As with other IT services, access
is available during lab hours with after-hours
access available to those with a proximity card.

Locations:

NICAI IT Helpdesk/printing—Room 526,
Building 421 (Architecture and Planning
Building), 26 Symonds Street.

Large Format Printing—NICAI Student Centre.
For assistance contact the NICAI IT Helpdesk.

Elam printing—Room 310,
Building 433 - 20 Whitaker Place
(restricted access to non-Elam students)

NICAI IT Helpdesk:
Phone: +64 9 3737543 ext 85543

Email: helpdesk@creative.auckland.ac.nz

For more information about NICAI IT services
go to: www.soapplab.auckland.ac.nz

7.6 Libraries

The Fine Arts Library—Te Herenga Toi
The Fine Arts library is located at 20 Whitaker
Place in building 432 within the Elam School of
Fine Arts.

The Library provides for the study and research
needs of the staff and students of Elam School
of Fine Arts and the Art History Department, as
well as other departments within the University.
The collection is comprehensive and includes
books, serials, DVDs and CD-Roms. The Library
subscribes to a number of art related databases
and provides indexes to all New Zealand
material held in serials in the Library and to
New Zealand art-related press cuttings. The
Library holds a number of special collections:
Artists” Books, the Snaps Gallery Archive,

the Quoin Club Archive and Photo Books. It
also holds and manages the Elam Archive.

Library hours during semester:
Monday to Tuesday: 9am - 6pm
Wednesday: 9am - 8pm
Thursday to Friday: 9am - 6pm
Saturday: 10am - 4pm

For more information about the Fine
Arts Library, including exceptions to
normal opening hours please visit:
www.library.auckland.ac.nz/subjects/
art/fahome.htm

University Library—Te Tumu Herenga

The University Library is the biggest of its kind
in New Zealand and ranks with the top five
university libraries in Australia. As well as the
General Library, which serves students and
staff from the faculties of Arts, Science and
Business and Economics, 11 subject-specific
libraries cater for students in other disciplines.

The University Library offers:

Print, multimedia and microtext collections
totalling over two million items, including
unique manuscript and archive collections,
24/7 access to more than 700 databases,
81,700 electronic journals, 284,000 electronic
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books and 5,700 electronic course readings.
There is generous access to computers and
study spaces, courses and tours to help you
become a confident user of all its resources.

www.library.auckland.ac.nz

7.7 Staff-student consultation

Every year we call for class representatives from
every year group. These representatives act

as a conduit for all important student related
matters to the Faculty Management. There is an
academic staff member and the School Manager
on this panel which meets two times every
semester. Matters arising are taken to the Faculty
level as a matter of course. Nominations are
called for through your Programme Leader for
Doctoral Studies at the beginning of the semester.

8.0 NICAI Faculty
8.1 NICAI website

NICAI's website provides information
about news and events, information and
contact details for Faculty staff.

www.creative.auckland.ac.nz

8.2 NICAI Student Centre

The NICAI Student Centre provides all NICAI
students with meeting rooms, a social space
and a helpdesk. NICAI Student Centre staff
are trained to give advice and assistance
regarding enrolment, General Education,
postgraduate reimbursement, suspensions
and other administrative requirements.

They can also provide students with information
regarding facilities available throughout the
University such as Health and Counselling,
Disability Services, 360° Auckland Abroad,
Accommodation and other relevant services. If
you're looking for somewhere to meet friends,
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hold an informal meeting, study or just relax,
come and check out the NICAI Student Centre.
Along with space to relax, computers are
provided for enrolment purposes and there

are excellent printing facilities. (See section on
‘Printing’). There is also an equipment loan facility
available (See section on ‘Equipment Loan’) where
items such as cameras, tripods, camcorders

and other equipment is available on loan.

NICAI Student Centre

Level 2, Building 421 (Architecture and Planning
Building), 26 Symonds Street

Phone: +64 9 373 7067

Email: info-creative@auckland.ac.nz

8.3 Maori and Pacific students

Help is available for Maori and Pacific students
through the University’s Tuakana programme,
which fosters mentoring support of students
that is focused on achieving at University.
NICAIl is proud of its newly refurbished
Tuakana room which enables Maori and Pacific
students to hold tutorials and meetings and

to engage in their communities on campus.

For further information contact
Dr Te Oti Rakena, NICAI Tuakana Coordinator
Phone: +64 9 373 7599 ext 85856

Email: tuakana-nicai@auckland.ac.nz



The University of Auckland

Facilities

9.0 Support and Advice for
Doctoral Students

9.1 Doctoral Skills Programme and
the Student Learning Centre

The Student Learning Centre Doctoral
Programme, established in 2002, provides
support for doctoral students across campus.
The SLC Doctoral Programme is coordinated

by Susan Carter; and Frances Kelly is the
programme lecturer. The sessions and workshops
they provide contribute to The University of
Auckland Doctoral Skills Programme (DSP),
launched March 2007. All work undertaken by
the SLC Doctoral Programme is now enfolded
within the DSP, so the support offered to doctoral
students is clearly packaged in one location.

The Doctoral Skills Programme is coordinated
by the Graduate Centre, which is located in

the East Wing of The ClockTower, 22 Princes
Street, City Campus. Staff from the University’s
Centre for Academic Development (CAD), the
University Library and the Graduate Centre, are
major contributors to the Programme’s courses.

The Centre for Academic Development
(CAD) is a central service unit dedicated to
provide assistance to all staff and students
at The University of Auckland during their
academic career. It can assist with the
development of teaching resources and
improving skills in the areas of research,
professional development and IT Literacy.

For questions or further information about
the Doctoral Skills Programme, contact:

Gretchen Lutz-Spalinger, Manager
School of Graduate Studies
Phone: +64 9 373 7599 ext 88238

Email: g.lutz-spalinger@auckland.ac.nz

Booking

Booking is done through the School of
Graduate Studies website:
www.library.auckland.ac.nz/booking/doctoral

Goals

The Doctoral Skills Programme offers a variety of
courses and individual consultations to support
and assist doctoral students in two ways:

help students further develop their academic and
professional skills so that they can complete their
doctorates successfully and in a timely manner

help students with career planning and
professional development, in order that
they may better achieve their goals
following completion of the doctorate.

The structure of the programme

The Doctoral Skills Programme
has three major elements.

‘Induction Day’. This Day introduces students
to doctoral study at the University, and is
compulsory for newly-enrolled doctoral students.

‘Core courses’. These courses cover key
aspects of doctoral study, professional
development and employability. Participation
in these sessions is highly recommended.

‘Additional courses’. These courses provide
students with further opportunities to explore
issues related to their specific interests or needs.

Students and supervisors: how to use
the Doctoral Skills Programme
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The Doctoral Skills Programme is designed as

a resource for both doctoral students and their
supervisors. At the outset of doctoral study, it is
suggested that the student and their supervisors
discuss the student’s academic strengths in
relation to the doctoral research, as well as

the student’s professional aspirations, career
goals etc. This discussion can be used as a basis
for identifying courses in the Doctoral Skills
Programme that could be of potential benefit

or interest to the student. Further discussions
along these lines, eg, annually, can occur as

the student proceeds through doctoral study.

The ‘core” and ‘additional’ courses
are also organised around the major
phases of doctoral study:

e the first year
* the mid-phase
* the final phase: completion year.

Students can participate in courses appropriate
to the stage of progress in their doctorate. Some
courses are likely to be useful at any stage, so
read the description and feel welcome to come
to any, but particularly aim to come to those
appropriate to your stage of progression.

Support is also offered for those who are
writing their doctoral thesis in English when

it is not their first language. DEAL stands for
Doctorates for English as Additional Language
Students and the DEAL support group will give
native-English speaker help with writing.

One-on-one consultations with staff experts
are also available. Contact Susan Carter or
Frances Kelly if you would like an appointment,
usually available between 3 - 5pm.

52 | 2010 Doctor of Fine Arts Handbook

9.2 Resources

Graduate Centre

The Graduate Centre is the administrative arm
of the School of Graduate Studies, providing
information and administrative services to
postgraduate students. The Graduate Centre
has available PC computers with internet
access, and a printer and photocopier and
offers dedicated careers support for research
students and advice on a range of issues
affecting the administration of research degrees.

IT resources

All postgraduate students are provided
access to some software and technical
support, as well as access to quality printing
and photocopying facilities, nDeva and a
$10 per month NetAccount internet credit.
Please refer to Elam and NICAI Facilities
for more information on IT resources.

Postgraduate Commons

The Postgraduate Commons, located on Level
4 of the Kate Edger Building, has a dedicated
space for postgraduate students and University
staff with a quiet study area and meeting

and conference room. The Postgraduate
Commons is located next to Strata café.

9.3 Associations and networking

Postgraduate Students Association

The Postgraduate Students’ Association (PGSA)
was set up by postgraduate students to enhance
the postgraduate study experience. It offers
support, guidance and advocacy services as
well as promoting social and professional
networking opportunities for postgraduate
students, such as Exposure, the University’s
annual Postgraduate Research Exposition.



Auckland University Students’
Association (AUSA)

Students who join AUSA have access to a wide
range of goods and services including social
events, clubs and recreation facilities as well
as personal assistance with academic issues
and representation on University Council.

www.ausa.auckland.ac.nz

Old Government House

Old Government House (OGH) is home to
The University of Auckland Staff Common
Room Club (the SCR). As a doctoral candidate
student, you are welcome to join.

Doctoral morning tea

All doctoral students are invited to attend
monthly Doctoral Morning Teas. These events
feature guest speakers on a range of topics

from ‘supervision’ to ‘staying motivated’. They
are also a fantastic opportunity to meet other
doctoral students and support staff. If you are

a doctoral student and you would like to attend
the Doctoral Morning Teas, please email Kathryn
van Beek at k.vanbeek@auckland.ac.nz.

10.0 Other support facilities

10.1 Careers

The University Careers Centre, the largest
of its kind in New Zealand, can help you
with your career planning and job search
throughout the course of your studies.

Phone: +64 9 309 0789
Email: careers@auckland.ac.nz

www.auckland.ac.nz/careers

10.2 Childcare

There are six campus early childhood centres,
offering places to children aged from three

months to five years. Parentspace provides
facilities for caregivers and children, and there’s a
child-friendly study space in the General Library.

Phone: +64 9 373 7599 ext 85894

www.auckland.ac.nz/personalsupport

10.3 Dealing with problems

If you have a difficulty related to your academic
work or a course, in the first instance you should
speak with the relevant staff member, eg, your
supervisor. If you think that the problem has
not been resolved following your talk, or if you
think that approaching the staff member will
not help the situation, then you should contact
the Programme Leader or Head of School

and in this order. If you think that the Head

of School has not been able to help, then you
should speak to the Dean of the Faculty.

10.4 Disability Coordinators

The Disability Coordinators provide
advice, support and resources if you have
disabilities. Resources include on-campus
parking, note-takers, interpreters, sign
language and alternative print formats.

Phone: +64 9 373 7599 ext 88808

Email: disabilities@auckland.ac.nz

10.5 English Language Assistance

Diagnostic English Language Needs Assessment
(DELNA) is a free service that helps to identify
your level of English and guide you to the

most appropriate English language support.

Phone: +64 9 373 7599 ext 82427

www.delna.auckland.ac.nz

10.6 Health and Counselling

General practice medical clinics are available
on the City, Grafton, Tamaki and Epsom
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Campuses. Counselling services are offered at
City and Grafton, and there is a dental clinic
and physiotherapist also at the City Campus.
Grafton and Tamaki have optometry clinics
and the City Campus has other specialist
services, such as psychiatry and dermatology.

10.7 International students

International students should contact the The
University of Auckland’s InternationalOffice
(Auckland International) or the NICAI
International Development Manager for
additional information regarding entry,
language requirements, fees and support
services available to international students.

The University offers a range of support
for international students, including:

* English Language Assistance
* Visa/permit assistance
e The International Student Information Centre

* iSPACE (dedicated space for
international students)

¢ International Student Advisers

Phone: +64 9 373 7513
Email: international@auckland.ac.nz

www.auckland.ac.nz/international

Claire Speedy
NICAI International Development Manager

Email: c.speedy@auckland.ac.nz

10.8 International study
opportunities

The 360° Auckland Abroad programme

could provide you with the opportunity

to complete part of your degree overseas
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at one of around 115 university exchange
partners throughout the world.

www.auckland.ac.nz/360

10.9 Scholarships and
Financial Support

The University Scholarships Office will be able
to advise you about eligibility and application
for scholarships and other financial assistance.

Phone: +64 373 7599 ext 87494

Email: scholarships@auckland.ac.nz

Scholarship noticeboards with information about
current scholarships are located at Elam School of
Fine Arts Administration in Level 4, Building 431.

10.10 Spiritual support

Auckland has many different religions and places
of worship. Many of these are listed on the
University website. Information about on-campus
spiritual support, such as the chaplaincy and
Muslim prayer room, is also available online
though The University of Auckland website.

www.auckland.ac.nz/personalsupport

10.12 University Disputes Procedures
and the Mediator’s Office

The Mediator’s Office coordinates the
University’s anti-harassment and discrimination
procedure. The office also works to prevent
disputes through education and provides a
disputes mediation service. Any staff member
or student may request the assistance of

the mediator in resolving a dispute.

Phone: +64 9 373 7599 ext 87478

Email: mediation@auckland.ac.nz



Staff Directory

Academic Staff
Position Extension Room Email
Prof Jonathan ) )
. Head of School 88000, 87386 | 431.413 j.-mane-wheoki@auckland.ac.nz
Mane-Wheoki
Programme Leader )
Jonathan Bywater = ) 89324 4321M40 | j.bywater@auckland.ac.nz
Critical Studies
Joyce Campbell Lecturer 83596 432.204A | jo.campbell@auckland.ac.nz
Assoc Prof Director of )
) . ) 83458 431.404 d.cherrie@auckland.ac.nz
Derrick Cherrie Postgraduate Studies
. Programme Leader ) .
James Cousins . 89996 433.404 j.cousins@auckland.ac.nz
Studio 1
Lisa Crowley Senior Lecturer 89577 113.202 l.crowley@auckland.ac.nz
Assoc Prof Associate Dean
) 86193 421.307 na.gregory@auckland.ac.nz
Nuala Gregory (Academic)
o Head of o
Gavin Hipkins ) 88825 431.403 g.hipkins@auckland.ac.nz
Undergraduate Studies
Dr Lucille Holmes Lecturer 89328 11311 la.holmes@auckland.ac.nz
Dr Simon Ingram Senior Lecturer 89997 431107 s.ingram@auckland.ac.nz
Fiona Jack Lecturer 86736 432127 fjack@auckland.ac.nz
Assoc Prof Programme Leader o
) ) 88051 433.410 m.jenkinson@auckland.ac.nz
Megan Jenkinson Studio 3
Programme Leader
Sean Kerr . 88826 433.404 s.kerr@auckland.ac.nz
Studio 2
Dr Alex Monteith Lecturer 89267 433.410 al.monteith@auckland.ac.nz
Programme Leader
P Mule ) 89577 113.202 p.mule@auckland.ac.nz
PGDipFA and BFA (Hons)
Assoc Prof Michael | Programme Leader .
. ) 88079 432127 m.parekowhai@auckland.ac.nz
Parekowhai Studio 4
Assoc Prof )
) Programme Leader MFA | 85382 113.119 p.robinson@auckland.ac.nz
Peter Robinson
Senior Lecturer
Dr Peter Shand . 83423 113.120 p.shand@auckland.ac.nz
Associate Dean (MSVA)
Allan Smith Senior Lecturer 82039 113121 allan.smith@auckland.ac.nz
Jim Speers Lecturer 85108 113119 j.speers@auckland.ac.nz
John Turner Senior Lecturer 88099 432126 jb.turner@auckland.ac.nz
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Technical Staff

Position

Extension

Room

Denys Watkins Senior Lecturer 85317 433.404 d.watkins@auckland.ac.nz
Programme Leader

Dr Ruth Watson . 89958 431.402 rwatson@auckland.ac.nz
Doctoral Studies

Tracey Williams Lecturer 83188 433.408 tracey.williams@auckland.ac.nz

) Undergraduate )

Tara Winters ) 88058 433.408 t.winters@auckland.ac.nz

Student Adviser

Technical Officer,

3-D Workshop

Administrative Staff

Position

Extension

Room

Graeme Brett 87983 433.144 g.brett@auckland.ac.nz
3-D Workshop
Design Technician,

Lucas Doolan o 89338 431.220 l.doolan@auckland.ac.nz
Digital Hub

Greg Dyer Technician, 3-D Workshop | 86461 433.136A g.dyer@auckland.ac.nz

) Design Technician, )

Lee Elliott 86461 433136A If elliott@auckland.ac.nz
3-D Workshop
Photography Technician,

Darren Glass o 88107 431.220 d.glass@auckland.ac.nz
Digital Hub

) Printmaking Technician, )

Struan Hamilton 83188 433.408 s.hamilton@auckland.ac.nz
2-D Hub

Ellen Portch Paint Technician, 2-D Hub | 85961 433.446 e.portch@auckland.ac.nz
Digital Hub Team Leader/ )

lan Powell ) o 88822 431.220 i.powell@auckland.ac.nz
Moving Image Technician

. Technical Officer,
Nicholas Waterson 88038 433101 n.waterson@auckland.ac.nz

Finance Assistant

Kelly Dustin ) 84268 431.415 k.dustin@auckland.ac.nz
(Wednesday - Friday)
Kim Ellis School Manager 87903 431.415 k.ellis@auckland.ac.nz
. Public Programmes .
Sonya Korohina 86623 431.403 s.korohina@auckland.ac.nz
Manager
Sock-Cheng Tang School Administrator 88216 431.419 sc.tang@auckland.ac.nz
Elam Office School Office 88000 431423 elam.office@auckland.ac.nz
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Elam School of Fine Arts
buildings
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Elam B Building, Bldg 113
5 Symonds Street

Owen G. Glenn
Building

Public
Parking

SYMONDS

Library Building, Bldg 432
20 Whitaker Place

Main Fine Arts Building, Bldg 431
20 Whitaker Place

Mondrian Building, Bldg 433
<7 20 Whitaker Place
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Disclaimer

Although every reasonable effort is made to ensure accuracy, the information in this document is provided as a general guide only for students and
is subject to alteration. All students enrolling at The University of Auckland must consult its official document, the current Calendar of The University
of Auckland, to ensure that they are aware of and comply with all regulations, requirements and policies.
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